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KUYPER COLLEGE 
 

2009 – 2010 Student Handbook 
 
 

―Having believed, you were MARKED in him with a seal, the promised Holy Spirit…‖  

(Ephesians 1:13b) 
 
Welcome to Kuyper College!  You have the opportunity to embark upon the greatest 
adventure you will ever experience, an adventure that will completely alter your way of 
thinking and your way of living and that will urge you to become who God has designed 
you to be.   
 
As you journey through this coming school year, our goal is to challenge you to be an 
apprentice of Jesus Christ, so that you become more like Him, every hour and every 
day.  The only way that we are able to be more like Jesus is to allow our hearts to be 
transformed and to be open to the work that He wants to do in us.  Becoming more like 
Christ isn’t like cramming for a test, but instead happens when the motives and 
perspectives of your heart are transformed to take on the aspects of Christ’s heart.  
When you become more like Christ, you’ll understand the true purpose of life, which will 
affect every aspect of how you live. 
 
Our goal and desire at Kuyper College is to develop a Christian learning community that 
will challenge and support students to grow in all areas of their lives.  We seek to 
unashamedly proclaim the gospel and to continually grow in our knowledge of God, our 
faith in God, and our service to God.  Learning takes place in the classroom, but 
undoubtedly, you will learn valuable lessons outside of the classroom as well – whether 
that be through chapel services, discussions around the lunch table, serving at a local 
ministry, or through learning how to get along with a roommate. 
 
Our hope, prayer, and challenge to you is that you will be fully engaged in the Christian 
learning community at Kuyper College, and that you will learn what it means to put on 
the character of Christ.  We look forward to spending the year with you! 
 
- The Student Life Department 
 
 
 
 
 
 
 

“There is not a square inch in the whole 
domain of our human existence over which 

Christ, who is Sovereign over all, does not cry: 'Mine!' " 
Abraham Kuyper (1837-1920) 
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Kuyper College Staff and Faculty Phone Directory 
Name Title Extension 

Barrett, Mel Residence Life Coordinator 654 

Behm, Sarah Assoc. Registrar 661 
Bettig, Chef Jeff Creative Dining Chef 636 
Bills, John IT 630 
Bras, Beth Field Ed Assistant 647 
Bras, Duane VP for Business and Finance 626 
Cancler, Paulette Admissions Assistant 632 
Capisciolto, Ken VP for Advancement 676 
Carlson, Mary Human Resources 669 
Chamberlain, Marrilee Coord. of Annual Fund & Alumni 709 
Chupp, Tim Supervisor of Plant/Grounds 658 
Desgranges, Kim Financial Aid Advisor 633 
Doornbos, Becki Business Office Assistant 625 
Essenburg, Ann Admissions Counselor 631 
Felch, Doug Theology Professor 640 
Flikkema, Mel Provost 649 
Garvelink, Lisa English Professor 685 
Gonzalez, Cisco director of Student Life 702 
Heerema, Evan Dir. of Career Dev. & Field Ed. 643 
Hendricks, Debbie Assessment Coordinator 628 
Hochhalter, Carol Ass’t Prof. of Worship Studies 697 
Hoogeboom, Lisa Inst. Of Biblical Greek 651 
Hosack, Lisa Counseling Clinician 703 
Huizenga, Joel Custodian 638 
Kroeze, Dan Bible Professor 655 
Kroeze, Nicholas President 623 
Lynema, Dawn Assistant to the President 624 
Maddox, Jessica Theology Professor 690 
Meerman, Judi Social Work Professor 706 
Meyer, Ben Academic Dean/Registrar 641 
Milano, Joy English Professor 682 
Moran, Christine Athletic Director 691 
Morgan, Wesley Admissions Counselor 645 
Norquist, Michelle Assoc. Dir. of Library Services 660 
Palmer, Mike Director of Safety/Facilities 670 
Parler, Branson Ass’t. Prof of Theological Studies 642 
Renkema, Teresa TESOL/English Professor 679 
Russell, Agnes Director of Financial Aid 656 
Scott, Greg Social Work Professor 667 
Smith, Andrea Student Life Coordinator 650 
Sterk, Kari Coord. of Advancement Services 620 
Sterk, Tom Maintenance Assistant 673 
Struck-VanderHaak, Ryan VP of Enrollment Management 695 
Teja, Gary Missions Professor 663 
Telzerow, Brian Youth Ministry Professor 704 
Vandenberg, Julie Bookkeeper 707 
Vandenberg, Sharron Custodian 657 
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VanderKodde, Donna Academic Assistant 639 
VanderMeer, Mary International & NCD Coordinator 678 
Veen, Sara Creative Dining  636 
White, Richelle Ass’t Prof. of Youth Ministry 693 
Willis, Becca Faculty Assistant 627 
Zandbergen, Dianne Director of Library Services 635 
Zwart, Andrew Academic Support 688 
   

   
   
   

   

   
   
   
   
   
   
   
   
   
   
   
   
   

 
 

 
 
 

 

Fax Machines  

Upstairs 616-988-3608 

Student Services 616-988-3607 

Voicemail 616-988-3699 

 
Miscellaneous Phone Numbers 

 
Extension 

Academic Student Worker 710 

Adjunct Faculty Office 644 

Chapel Sound Room 668 

Faculty/Staff Breakroom 393 

IT Help Desk 630 

Library 700 

Mail Room/Copy Room 287 

Maintenance Upper Level 671 

Maintenance Work Room 672 

Zondervan Room 665 
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2009- 2010 Academic Calendars 
FALL 2009 SEMESTER 
September   2-3 Wednesday Leadership Training 

 4-7 Fri-Monday Move In Day/Orientation & Registration for  
new/transfer students 

  7 Monday  Labor Day – no classes 
  8 Tuesday  Kuyper College classes begin  
  8  Tuesday  Academic Convocation 9:30am 
  8 Tuesday  Tues. evening classes begin (end Dec. 1)  
  8-11 Tues-Fri  Registration 

 9 Wednesday Wed. evening classes begin (end Dec. 2) 
10 Thursday  Thurs. evening classes begin (end Dec. 10)  

 14 Monday  Mon. evening classes begin (end Dec. 7)  
 15 Tuesday  Last day to add/drop classes w/o penalty 
 18 Friday  Count Date 
October   2 Friday  Early Alert Grades Due 
 12 Monday  Reading Day -no day classes  
 22 Thursday  Academic Advising Day – no day classes  

23 Friday  Mid-term grades due 
November  2 Monday  Last day to withdraw from classes with ―W‖ 
 26-27 Thurs-Fri  Thanksgiving Vacation   
 30 Monday  Classes Resume   
December   10 Thursday  Last day of classes 
 11 Friday  Reading Day 
 14 Monday  Exams begin (Kuyper College & Cornerstone) 

 17 Thursday  Exams End 
 18 Friday  Residence Halls close at noon 
 21 Monday   Semester Break/Holidays begin. 
 28 Monday  Grades Due    

WINTER 2010 SEMESTER 
January 10 Sunday  Residence Halls Open   
 11 Monday  Registration/Orientation   

12 Tuesday  Classes Begin    
12 Tuesday  Tues. Evening Classes begin (end 4/13)   
13 Wednesday Wed. Evening Classes begin (end 4/14)  

 14 Thursday  Thurs.  Evening Classes begin (end 4/15)  
18 Monday  Martin Luther King Day (no Kuyper  

College classes), C.U. classes begin 
 18 Monday  Cornerstone U. Evening Classes begin 
 19 Tuesday  Last day to add/drop classes w/o penalty 
 21 Thursday  Count Date 
 25 Monday  Monday Evening Classes begin (end 4/19)  
February  5 Friday  Early Alert Grades Due 

26 Friday  Mid-term grades due 
March   8-12   Spring Break 
 15 Monday  Classes resume    
 15 Monday  Last day to withdraw from a class with ―W‖ 
 25 Thursday   Academic Advising Day – no day classes 
 31 Wednesday Honors Convocation  9:30am  
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April  2 Friday  Good Friday – no classes 
 22 Thursday  Last day of classes 
 23 Friday  Reading Day - No Classes 
 26 Monday  Exams Begin 
 29 Thursday  Exams End 
 30 Friday  Commencement    
May  1 Saturday  Residence Halls close at noon 
  3 Monday  Spring Session begins 

 6 Thursday  Grades are due    
 21 Friday  Spring Session ends 
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Student Life at Kuyper College 
Christian Community 
Being a part of a campus community, especially a Christian college community like 
Kuyper College, can give you some of your best memories and biggest challenges. 
When surrounded by other Christians, there are great opportunities for spiritual growth, 
fellowship, and overall development. The greatest expression of fellowship in our 
community is love. In his letter to the Colossians, Paul provides a summary of the goals 
of our community:  

 
Therefore, as God’s chosen people, holy and dearly loved, clothe yourselves with 
compassion, kindness, humility, gentleness and patience. Bear with each other 
and forgive whatever grievances you have against one another. Forgive as the 
Lord forgave you. And over all these virtues put on love, which binds them all 
together in perfect unity. Let the peace of Christ rule in your hearts, since as 
members of one body you were called to peace. And be thankful. Let the word of 
Christ dwell in you richly as you teach and admonish one another . . . And 
whatever you do, whether in word or deed, do it all in the name of the Lord Jesus, 
giving thanks to God the Father through him. —Colossians 3:12-17.  

 
Living in fellowship makes us accountable to one another in our Christian walk. At 
Kuyper College, we believe that every member of the community is responsible to 
encourage and admonish others to live in harmony because of Biblical principles. 
Therefore, students are mutually accountable to each other and should expect to be 
held accountable by one another. This sort of accountability may be foreign to your 
Christian experience and therefore will require an open mind willing to learn and a heart 
willing to be humble.  Therefore, for the well-being of the community, we may need to 
forgo some personal freedoms for the sake of the whole body. We hope that the 
fellowship and joy you receive from living at Kuyper College will outweigh any 
disappointment from a loss of personal freedom. We acknowledge that it is impossible 
to create a community with expectations that are totally acceptable to every member. 
Nevertheless, when individuals join the Kuyper College community, they choose to take 
upon themselves the responsibilities outlined in this Student Handbook. We wish you all 
the best and God’s richest blessings in the coming year. 
 
Accountability & Responsibility 
Kuyper College attempts to be a caring community and is concerned about the welfare 
of all its students. As a Christian community that lives closely together, we are naturally 
accountable for one another’s safety and lifestyle choices. Although these issues are 
ultimately matters of one’s Christian integrity and character, fellow students can help us 
make good choices. Even though we are all adults, we still need each other’s support 
and encouragement to deal with life’s temptations and dangers. Therefore, students 
should expect and practice accountability and confrontation when they see a brother or 
sister making poor, immoral, or unchristian choices. 
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STUDENT GROUPS 
If students are interested in starting a group that currently does not exist, they should 
write a proposal and present it to the director of Student Life.  
 
HANDS:  Hands seeks to change the world through reaching out to others and trying to 
understand social justice issues with a holistic view.  Students interested in being a part 
of HANDS should contact Becky Sikkes.  
 
Harambe:  Harambe is an intercultural and diversity group at Kuyper College. The aim 
is to make our students, staff and faculty more aware of what is going on in the world, 
as well as in our own backyard. Harambe coordinates diversity lectures, cultural 
festivals and gives the student body the chance to engage with others and experience 
cross cultural fellowship.  Any questions can be directed to Cisco Gonzalez, the director 
of Student Life. 
 
Intramurals: The Intramural Committee plans and coordinates events to promote an 
active lifestyle and healthy sportsmanship. They plan various tournaments, activities, 
and events for the Kuyper College community. Questions about Intramurals should be 
directed toward Christine Moran, Athletic Director.  
 
Missio Deo:  Prayer and service are at the heart of Missio Deo, the missions group.  
Students who are a part of Missio Deo are involved in numerous service projects and 
seek to be educated about missionaries and the persecuted church, committing the 
needs of these people and churches to prayer.   
 
Patristics Club: The aim of this club is provide a venue for Kuyper Students to read 
and discuss the works of early Christian Church believers.  Students interested in 
Patristics can contact Matt Kelley.  Patristics meets weekly in the Student Center 
Lounge. 
 
Spiritual Life Committee: The mandate of the Spiritual Life Committee is to increase 
the overall spiritual vitality of the college.  This includes giving direction and supervision 
to the Chapel services of the college, planning retreats, and organizing a program of 
Bible studies and prayer groups along with the Resident Assistants. Questions for the 
Spiritual Life Committee can be directed to Christina Johnson, Chapel Intern. 
 
Student Activities Club (SAC): The mandate of the Student Activities Club is to 
provide all students with opportunities for social interaction and activities that build 
community and promote healthy recreation. The club plans events such as the 
Christmas Banquet, Fun Fest, and Midnight Bowling. Questions for the Student 
Activities Club can be directed to Andrea Smith, Student Life Coordinator.   
 
Student Government (SG):  Student Government gives students a voice in the affairs 
of the College. SG is made up of student leaders elected by the student body. They 
provide the students’ point of view to College officials at all levels. If you have an idea 
for a way to improve the College or are concerned with the status quo, SG can be a 
good place to start making a difference. Student involvement is always welcome, so if 
you want to make a difference, bring your concerns to SG or become a member of SG. 
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Description of SG:  To be eligible, a student must be in good academic and social 
standing (minimum overall GPA of 2.5 and no discipline write ups), file a petition for 
nomination with the director of Student Life, be approved by the Student Intern Team, 
and get elected. Elections for freshmen are held in September; elections for 
sophomores, juniors, seniors, the international rep, and the off campus rep take place in 
the spring, either in March or April. Interested students may run for class representative 
positions.  

Since Student Government is modeled on our representative form of government and is 
intended to promote leadership skills, members are encouraged to attend leadership-
training activities as well as state or national workshops and conventions. Each year a 
delegation attends a conference to improve their leadership skills and to network with 
other leaders.  

Being a member of Student Government is both an honor and a challenge. Members 
need to balance their academic, social work, and service responsibilities. Members plan 
and organize activities and events, including highway clean up, off–campus lunches, 
exam packages, chapels, and a year-end class gift to the institution. Student 
Government receives proposals from and supervises and funds (as deemed 
appropriate) non-academic student led clubs such as Patristics. Student Government 
also conducts holiday food and clothing drives, as well as a variety of campus projects.   

Yearbook Staff:  The student yearbook, the Echo, is produced by students and is 
published in the spring of the school year. Students wishing to be involved in production 
of the yearbook should contact Andrea Smith, Student Life Coordinator. 

 
 

SERVICES PROVIDED AT KUYPER COLLEGE 
Academic Support: The Academic Support Office serves all students by employing 
peer tutors, arranging for study partners, coaching students in time management and 
study skills, providing alternative testing and assistive technology, and by counseling 
regarding academic problems.  The Academic Support Office also assists learning 
disabled students.  The purpose of such accommodations is to allow all students the 
opportunity for success.  The college will not alter standards or change essential 
elements of courses or programs.  To gain access to these services, students should 
contact Andrew Zwart, the Academic Support Coordinator, at azwart@kuyper.edu or 
988-3688.  
 
Career Placement and Field Education: Field Education placements are designed to 
help students develop ministry skills through hands-on experience. The Field Education 
Office, located in the Student Services Office, provides students with assistance in 
obtaining field placements with local church and service agencies. Information on 
position openings and career exploration is also available.  The Field Education Director 
desires to help students find their role in God’s kingdom through increasing self-
understanding and knowledge of ministry opportunities. 
 

mailto:azwart@kuyper.edu
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Chapel and Worship: The purpose of chapel at Kuyper College is to glorify God 
through a time of worship and fellowship. We desire that all members of the Kuyper 
College community are challenged and edified through our common bond in Christ.   
 
Chapel services are held on Monday, Wednesday and Friday mornings from 10:00 a.m. 
to 10:30 a.m. in the Vos Chapel. Students are encouraged to attend chapel. Campus 
facilities will be closed during this time. From time to time, chapel may run long. 
When this happens, students should proceed directly to class. A late chapel does not 
give students an excuse to be late for class. 
 
Counseling Services: Kuyper College values its students and is committed to 
providing resources and support for the ―whole person.‖  Counseling Services are 
available to help with the emotional, psychological, spiritual, social and academic 
wellness of the student community. Any Kuyper College student may take advantage of 
these confidential services at no cost. Various accountability and support groups are 
available throughout the year as well, and interested students may sign up. Students 
may make appointments using a variety of scheduling methods.  They may choose to 
schedule online via the portal, stop by during published walk-in hours to schedule an 
appointment, or call 988-3703.  Kuyper’s counseling staff can also provide specific 
community referrals for specialized counseling needs although the cost for external 
counseling services is the responsibility of the student. 
 
International Student Assistance: Realizing the challenges faced by international 
students in their adjustment to college life, the college wishes to provide them with 
assistance regarding government regulations, housing during semester breaks, 
personal adjustment, etc. While all members of the Kuyper College staff and faculty are 
eager to assist international students, Mary VanderMeer (ext. 678) serves as 
International Student Services Coordinator. International Students may also contact 
their International Student Representative on Student Government. 
 
Multicultural Student Assistance: Diversity is God-given, expressed through 
nationality, ethnicity, race, dialect, culture, gender, and age.  Realizing the challenges 
faced by multicultural students, the college actively seeks to provide assistance and 
counseling for their Kuyper College experience. Kuyper College’s director of Student 
Life, Cisco Gonzalez, is available to educate the community and counsel multicultural 
students. 
 
Part-time Employment: The college offers on-campus employment for students. Each 
department is responsible for handling applications and for the hiring process.  
Preference is given to students who are not eligible to work off-campus in the United 
States. Details about opportunities for part-time employment in the Grand Rapids area 
are posted on the bulletin board near the Student Center office. Students are 
encouraged to limit their hours of employment so that working does not interfere with 
their studies. 
 
Personal and Group Devotions: Communion with the Lord through Bible study and 
prayer nurtures Christian faith and virtue and discourages patterns of thinking and 
action that are contrary to the teachings of Scripture. Students may join Bible studies 
and accountability groups coordinated by the Spiritual Life Committee and Resident 



 11 

Assistants.  If students are interested in leading or starting a group, they are 
encouraged to contact the Spiritual Life Committee or the Residence Life Staff.  
 
Voting:  If students are of legal voting age, Kuyper College strongly encourages 
students to register to vote and to vote.  Kuyper College provides information on how 
and where to vote, how to get an absentee ballet, etc.  If students have questions, 
contact the Student Services Office.   
 
 

BUILDING INFORMATION 
Kuyper College facilities are rented to outside groups during various times throughout 
the school year.  Students are asked to respect these groups and not interfere with their 
activities.    *All campus buildings may be closed for special events or holiday breaks. 
 
Administrative Offices: The administrate offices are open from 8:00 a.m. to 5:00 p.m. 
on Monday through Friday during the Academic Year and from 8:00 a.m. to 4:30 p.m. 
during the summer months. 
 
Boonstra Gym: The gym is open from 7:00 a.m. to 12:00 a.m. while the college is in 
session.  Sports equipment such as volleyballs, basketballs, etc. is available through 
Christine Moran, Athletic Director.  In order to protect the hardwood floor, street shoes 
and black-soled shoes are not allowed on the gymnasium floor. The Fitness Center is 
intended only for the use of students, constituents, or guests.   
 
The Classroom Building: The class room building (including the Computer Lab on the 
1st Floor of the Academic Building) is regularly open from 7:30 a.m. to 10:45 p.m. on 
Monday through Thursday and from 7:30 a.m. to 5:00 p.m. on Friday during the 
Academic Year. 
 
Music Practice Rooms: Practice Rooms are available in the Student Center and are 
open from 7:00 a.m. through 12:00 a.m.  The doors of the practice rooms may not be 
locked while the rooms are in use.  All food and drink must be kept away from the 
instruments. There will be weekly schedules posted on the door of each practice room.  
Lesson instructors and Kuyper students taking private lessons may reserve the room for 
certain time slots for the whole semester.  
Priority for use of the Practice Rooms is as follows:  

1. Private lessons for Kuyper College students.  

2. Students practicing in groups for Kuyper College ensembles.  

3. Kuyper students practicing for private lessons.  

4. Kuyper College students. 

The Student Center: The Student Center is open from 7:00 a.m. to 12:00 a.m. while 
the college is in session.  The Student Center has a number of amenities such as ping-
pong, air hockey, and a big screen TV with the DISH Network.  
 
Weight/Exercise Room: The Weight Room is open from 7:00 a.m. to 12:00 a.m. while 
the college is in session.  The weight room includes a variety of free weights, strength 
machines, and cardiovascular equipment.  
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Weight Lifting Bar Policy: Students are welcome to lift free weights in the fitness 
room. The bench press bar is available in the Athletic Director’s office located across 
from the Fitness Center.  For safety and liability issues, students must: 

1. Sign out the bench press bar 
2. ALWAYS work out in pairs (a lifter and spotter). If one leaves, the bar must be 

returned.   
3. Understand that if anyone is observed using the bar alone, they will forfeit the 

privilege of using the bar in the future.  
4. Understand that if the bar is not returned, the student(s) who checked it out will 

be fined $20.00 and forfeit the privilege of using the bar in the future.  
 
Zondervan Library: 
The Zondervan Library is open to the public year-round. During the academic year 
(September through April), the library’s hours are: 
Monday – Thursday  8:00 a.m. to 10:00 p.m. 
Friday  8:00 a.m. to 5:00 p.m. 
Saturday  10:00 a.m. to 5:00 p.m. 
Sunday   Closed 
 
Hours may be subject to change during holiday breaks; please call for information, 988-
3700. 
 
 

GENERAL CAMPUS INFORMATION AND AMENITIES  
Concerns/Complaints:  If students have concerns or complaints, they should direct them 
to Cisco Gonzalez, director of Student Life, at cgonzalez@kuyper.edu or 988-3702.  
 
Campus Lockers: Off campus students can obtain a lock for one of the lockers near 
the student mailboxes from the Business Office. 
 
Card Access and ID Cards: All students, faculty, and staff must have a Kuyper College 
ID card. These can be acquired from the Student Services Office and are necessary for 
multiple college functions.  All cards have the holder’s photo and a library bar code.  
The on-campus Student ID cards also contain a computer chip that allows the card to 
double as an electronic key for the front doors of the residence halls and serve as a 
meal card for students participating in the meal plan. 
Lost or stolen cards should be reported to the Student Services Office immediately so 
they can be deactivated.  Broken cards should be replaced as soon as possible to 
ensure the safety of the student in gaining access to the buildings. A fee of $10 is 
charged for card replacements.  Avoid punching a hole in the card in order for it to be 
carried on a keychain.  Doing so may damage the card and deactivate it.   
 
Cell Phone Usage Policy:  Kuyper College Personal Cell Phone Policy:  
Your Personal Cell Phone and Your Job. Having your cell phone at work can be 
useful. Your friends and family can reach you anytime.  This can be particularly useful in 
emergencies.  However, this convenience can also cause disruptions when family and 
friends call for social reasons.  These interruptions can interfere with your work and be 
bothersome to co-workers.  When you are at work, you are expected to be mindful of 
your co-workers and the task at hand.  The college does not expect you to use your 
personal cell phone in the course of your work.  If your college work requires you to 

mailto:cgonzalez@kuyper.edu
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consistently use a cell phone, the college will provide you with one.  Use of personal cell 
phones in the workplace during work time is restricted and subject to the following rules:  

1. Turn Your Ringer Off when you come to work -- If you need to know when 
someone is trying to reach you, set your phone to "vibrate" to alert you to an 
incoming call.  

2. Let Phone Calls Go to Voicemail -- If you are in doubt about whether an 
incoming call is important, let voicemail pick it up. At work, your personal cell 
phone should be an answering machine. 

3. Use Your Cell Phone Only for Important Calls -- What should you classify 
as an important call? The school nurse calling to say your child is ill, your 
child calling to say that she has arrived home from school safely, or family 
emergencies that you must deal with immediately are important.  If you must 
answer a vibrating phone, you should quickly find out if it’s an emergency. 

4. Find a Private Place to Make Your Cell Phone Calls -- Using your cell 
phone for personal calls is permitted during breaks, however, not at your 
desk or work station. You may be on a break, but your co-workers have work 
to do. Find somewhere else to talk where you won’t disturb others. 

5. Never Bring Your Personal Cell Phone to Any Meeting -- All calls can 
wait until your meeting is over -- or until there is a break. If there is a family 
emergency, the switchboard operator will notify you during the meeting. 

Copy/Print Station: A copy/print station designated for student use is located in the 
library.  Each copy/print costs $0.10. Copy/print cash cards are available in the library 
for a $1.00 minimum purchase and may be re-loaded for any amount needed. 
 
Lost and Found: All lost and found objects should be brought to the Zondervan Library 
desk or the Campus Safety Office.  
 
Poster Policy: The following guidelines have been established for the distribution of 
information within the Academic Building and Student Center: 

¶ Posters are to be signed and stamped by the President’s Office or the 
Student Services Office. 

¶ No posters are to be hung on the third floor or the stairwell going down to the 
second floor. 

¶ No posters are to be hung in either wing of the hallway attached to the 
Chapel, or on any of the pillars. 

¶ No posters are to be hung on unfinished (unpainted) brick. 

¶ No tape is to be used to hang posters . . . WHITE poster putty may be used. 

¶ Unstamped posters will be taken down. 

¶ Students that hang unapproved and inappropriate material may face 
disciplinary actions.  

¶ Items will be removed after the event has taken place or after two weeks, 
unless otherwise noted. 

 
Student Mail: All students have individual mailboxes.  To receive your combination, 
please see the Business Office. Students are welcome to use the boxes to contact each 
other. Students’ incoming mail should state the name of the college and include their 
box number for best delivery. Students may drop outgoing mail in the designated box 
below the student mailboxes. The U.S. Postal Service collects and delivers mail on 
campus Monday through Friday.  
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When no longer living on campus, it is the responsibility of the student to make 
arrangements to have their mail sent to their new address.  
 
Telephones: Telephones for student use are located in the Zondervan Library and in 
the Student Center atrium. Each room or apartment is provided with a direct line 
telephone that is connected through the Kuyper College switchboard. Family members 
and friends may dial student residences directly. On-campus students are assigned an 
access code for dialing long distance. Telephone codes of students who do not 
regularly pay their long-distance bills will be deactivated, and a reactivation charge will 
be billed at the time service is resumed.  If you need assistance learning how to set up 
your voicemail, contact the Maintenance Department or Student Services.  
 
Transportation: Kuyper College owns vehicles that may be used if needed for Field 
Education projects, health/counseling appointments, or other school obligations. 
Students needing to use a school vehicle may reserve it through the Business Office. 
Scheduling is generally made on a first-come basis. College vehicles are not available 
for students’ personal use.    
Students who require the use of a school vehicle to attend classes at area colleges or 
for a regular Field Education assignment will be assessed a fee of $80, $160, or $240, 
per semester based on whether they need the vehicle 1, 2, or 3 times per week. This 
fee will be applied to their account in the Business Office. The above rates are 
subsidized and there will be no discount if two or more students share the trip. Students 
who do not need to schedule a vehicle on a regular per semester basis will be charged 
―ad-hoc‖ rates. Students who require the use of a school vehicle for other approved trips 
will be charged $3.50 per trip if the round trip is less than 10 miles total, $7 if the round trip is less 
than 20 miles, or $10.00 if the round trip is less than 30 miles. If the round trip is more than 30 
miles the charge will be $.35 per mile.  
 
Vehicles and Parking: Students are welcome to bring their cars to campus as long as 
they are in good running condition. Vehicle registration forms and stickers will be 
provided during registration. If a student brings a vehicle to campus after registration, he 
should fill out the appropriate forms at the Business Office. Every vehicle on campus 
should display a Kuyper College parking sticker on the backside of the rearview mirror, 
visible from the outside of the car. Students who loan their vehicles to others may be 
held responsible for violations of that vehicle.  There is a $20 yearly charge for obtaining 
a vehicle permit.   

¶ All individuals who drive vehicles on campus must follow traffic and parking 
regulations on the campus and must display caution and courtesy to other 
drivers and pedestrians. The speed limit on college property is 15 miles per 
hour. 

¶ Freshmen are required to park in the lower lot by the soccer field.  Failing to 
do so will result in a fine.   

¶ Visitors of on-campus students should also park in the lower lot by the 
soccer field.  

¶ Engine oil is a dangerous waste, and strict regulations apply to its disposal; 
therefore, students are not allowed to change the oil in their car or complete 
other repairs on campus without consulting Tim Chupp in Maintenance. 
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ACADEMIC POLICIES 
The following policies are just a few that have been deemed most important for students 
to be aware of.  For a complete listing of Academic Policies, please refer to the Kuyper 
College Catalog, which is available in the Academic Office.  
 
Classification of Students: (includes transfer credits) 

Freshman - All students who have completed fewer than 30 credit hours. 
Sophomore - Students who have completed 30 hours of college credit are 
classified as sophomores. 
Junior - Students who have completed 62 hours of college credit are classified as 
juniors. 
Senior - Students who have completed 90 hours of college credit are classified as 
seniors. 

 
Attendance Policy:  Students are expected to attend classes regularly. Class 
attendance is necessary for the educational process to be fully effective because 
significant materials, insights, perspectives and opinions will be gained from class 
sessions.  Students are expected to contribute to class discussions. 
Professors establish their own attendance policies. Students who miss classes because 
of extended illness or some other emergency should notify the Academic Office of the 
situation. In addition, students should consult with their professors to determine what 
coursework was missed during the absence.  
Students who anticipate an absence due to official co-curricular participation should 
consult with the professor in advance and, if possible, complete any scheduled work in 
advance of the absence. Faculty or others in charge of a co-curricular activity will 
provide the Academic Office with a list of students participating prior to any activity that 
would remove students from classes. 
All faculty members are required to include an attendance policy in each course 
syllabus.  In addition, faculty will record the absences of students in all classes.  
Whenever a student does not attend class in accordance with the attendance policy 
recorded in the syllabus, the professor will take appropriate action.  The nature of the 
action should relate to the degree of absenteeism.   
 
Grade Reports:  Fall semester, winter semester, spring session, and summer grade 
reports will be made available via the student portal of the Kuyper website. 
The Early Identification System is designed to identify students who are not doing well 
academically early in the semester.  Faculty members will have a meaningful grade for 
each student by the 20th day of the semester. For each student receiving a D or F in a 
course, the faculty member will notify that student and meet with that student about how 
to improve the grade. The faculty member will also notify the Academic Support Office 
so that staff there can offer assistance where necessary.  
To assist students attending the College for the first time, the College will supply a mid-
term grade shortly after the midpoint of their fall semester. These mid-term grades are 
not recorded on students’ transcripts but are given to assist students in monitoring their 
academic performance as they adjust to college life. 
Official transcripts are released only when requested in writing by the student. The 
Academic Office has forms for this purpose.  The fee for each transcript is $5.00. 
Payment is due in advance. Transcripts will be withheld if the student has a past-due 
account with Kuyper College. 
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Grades:  The College uses the following system of grading: 
Grade  Interpretation                 Honor Points  
A   Excellent  4 
B   Good to Very Good 3 
C   Average 2 
D   Below Average 1 
F   Failure (Failed required courses must be repeated.) 0 
AU   Audit 
CR   Credit 
I   Incomplete 
IP   In Process 
R   Repeat 
W   Withdrawal 
 
Kuyper College calculates a student’s GPA on the following scale: 
A  (4.00) B  (3.00) C  (2.00) D  (1.00) 
A-  (3.67) B-  (2.67) C-  (1.67) D-  (0.67) 
B+ (3.33) C+  (2.33) D+  (1.33) F  (0.00) 
 

Withdrawals:  
1.   Students must consult with the registrar to add a course, to drop a course, or 

to withdraw from the college.   
2.   A course or courses dropped by a student during the first seven calendar days 

after registration will not be entered on her academic record.  Students are 
not charged a fee for dropping or adding a course during this period. 

3.   Courses dropped during the period beginning eight calendar days after 
registration and ending 55 calendar days after registration will be entered on 
students’ academic records as W.  Students will be charged $15.00 for each 
course dropped or added during this period. 

4.   Courses dropped 55 or more calendar days after registration will be recorded 
as an F—except for unusual circumstances (serious injury or illness) when 
students may be permitted by the registrar to withdraw from a course during 
this period and receive the grade of W. 

5.   Students who wish to withdraw from the college at any time during the 
semester must notify the registrar.  If a student withdraws from the college, 
the Academic Office will notify other offices (the refund policy of the college 
is explained on page 37 of the Catalog). 

 
Academic Dishonesty:  Kuyper College places a high value on academic honesty and 
student integrity.  Therefore, all instances of academic dishonesty will require prompt 
disciplinary action by the college.  Academic dishonesty offenses may include, but are 
not limited to, the following: plagiarism, submitting a paper written by someone other 
than the student, the swapping of test or exam information with another student, 
cheating on an examination with cheat sheets, assisting a student or receiving help in 
any capacity with an examination, or any other attempt to deceptively receive an 
unearned grade. 
If an instructor finds evidence of academic dishonesty, the instructor must immediately 
report his or her findings to the provost.  The instructor will then fill out an Incident of 
Academic Dishonesty Form that will be kept on file by the Academic Office.  The 
student will also receive a copy of this form that will be dated with the day that the 
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student received the form. After this step is completed, the student is required to meet 
with the provost, the academic dean, the director of Student Life, and the instructor to 
determine an appropriate penalty.  Penalties imposed may include up to the following 
for each offense: 

1st offense: automatic failure of the course. 
2nd offense: automatic failure of the course and the student will be placed on 
academic probation for the coming semester. 
3rd offense: automatic failure of the course and automatic dismissal from Kuyper 
College. 
Appeal Procedure: If a student believes that he or she is being unjustly accused of 

academic dishonesty and this is a first offense incident, he or she may voice an appeal 
to the provost in writing. If this is a second or third offense incident, a student may 
appeal in writing to the provost asking that the Discipline Committee be convened to 
hear the student plead his or her case.  The decision of this committee is final.  If a 
student decides to appeal in writing, the appeal should be in letter format and dated.  
The student has five business (class) days from the time he or she receives a copy of 
the Incidence of Academic Dishonesty Form to turn in an appeal. 
 
Academic Probation and Dismissal:  The college requires that its degree-seeking 
students attain a minimum 2.0 cumulative GPA for the awarding of the B.S., B.S.W., 
A.A. and A.R.E. degrees.  A student whose cumulative grade point average indicates 
that the accomplishment of this degree objective is in jeopardy will be placed on 
academic probation.  The following schedule applies:  
  Cumulative Cumulative Minimum  Minimum 
  Credit Hours GPA for  Cumulative Percentage of  
  Attempted Continuation GPA for  Successful  
            Good Standing Completion*   
   
  1-16  1.0  1.5  65% 
  17-30  1.3  1.6  65% 
  31-46  1.45  1.75  70% 
  47-62  1.6  1.9  70% 
  63-76  1.75  2.0  75% 
  77-89  1.9  2.0  75% 
  90+  2.0  2.0  80% 
 
Note:  Students must have a 2.0 cumulative GPA to receive any Kuyper College-funded 
financial aid. 
Full-time students whose current semester GPA falls below the corresponding minimum 
cumulative GPA for good standing will be placed on academic probation.  Students who 
are placed on probation are limited to four courses per semester (plus physical 
education, choir, and field education) and are restricted from participating in extra-
curricular activities such as school publication, student government, athletic teams, 
clubs, and arts productions. 
A student dismissed from the college for academic reasons is informed by a letter from 
the academic dean.  A copy of the letter is sent to the faculty advisor.  Students who 
wish to appeal their academic dismissal should direct their concerns within 10 days to 
the provost.  Additional procedures for complaints are found on page 78 in the catalog. 
* In order to receive financial aid, students must be making reasonable academic 
progress; reasonable progress is defined by the college according to two criteria: 1) 
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successful completion of a minimum percentage of attempted credits, and 2) minimum 
cumulative GPA.  Students who do not fulfill these minimal criteria will be placed on 
Financial Aid Warning and will be in jeopardy of losing financial aid if academic 
performance does not improve.  For more information, consult pages 30-31 of the 
catalog.   
 
Mental Health Withdrawal and Readmission Policy and Procedures: 
I.  Policy 

A. The president of the college, the provost and the director of Student Life 
respectively may act to remove a student from the college. In addition to 
disciplinary action that may be taken under other college policies and 
procedures, the college reserves the right to request or require students to 
withdraw from the college for reasons pertaining to mental or physical health 
when the student's behavior is a direct threat of harm to themselves or 
others or when a student's mental or physical health-related behavior 
significantly disrupts the ability of other students, faculty or staff to participate 
in the educational programs or employment opportunities offered by the 
college. This policy does not supplant any academic performance or 
discipline based withdrawal or dismissal policies maintained by the Academic 
or Student Life Offices.   
 

B. Students who withdraw or are withdrawn from the college by the director of 
Student Life or designee pursuant to this policy may be considered for 
readmission following a determination by the director of Student Life or 
designee that the behaviors requiring withdrawal are, for the most part, 
eliminated. The determination of readmission is made in conjunction with the 
college counseling staff and the provost. In making the determination on 
mental health readmission, the director of Student Life will consider a mental 
health evaluation done by counseling staff and other pertinent information 
from the counseling staff, faculty, staff and relevant material submitted by the 
petitioning student. 

 
II. Procedures 

A. Emergency Interim Withdrawal 
1. If, for reasons pertaining to mental or physical health, a student's 

behavior poses an immediate and direct threat to themselves or others, 
the director of Student Life or designee may withdraw the student or 
restrict the student's access to the college campus, college housing, 
services, and activities, as appropriate, for an interim period before a 
final determination of the matter.  

2. Every attempt will be made by the director of Student Life or designee 
to meet with the student before deciding on an interim withdrawal of the 
student.  

3. If the student is to be withdrawn, the decision will be communicated in 
writing to the student, the provost, academic dean, and others as 
appropriate.  

4. The emergency withdrawal or restricted access will remain in effect 
until a final decision has been made pursuant to the procedures below, 
unless, before a final decision is made, the director of Student Life or 
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designee determines that the reasons for imposing the interim 
withdrawal no longer exist.  

 
B. Withdrawal 

1. A withdrawal may be considered when the college has evidence that: 

¶ a student's behavior demonstrates a direct threat of harm to 
self or others;  

¶ a student's behavior significantly disrupts the ability of other 
students, faculty or staff to participate in the educational 
programs or employment opportunities offered by the 
college.  

2. An individual wishing to explore the appropriateness of a withdrawal or 
wanting to initiate a withdrawal should contact the director of Student 
Life. When circumstances merit, the director of Student Life or 
designee will: 

¶ arrange for an appropriate review process to include 
receiving, investigating, and examining appropriate records 
and documentation;  

¶ provide an opportunity for the student to meet with the 
director of Student Life or designee to discuss the 
withdrawal;  

¶ provide an opportunity for the student to meet with the 
counseling staff and undergo an evaluation; 

¶ document the findings of the review process and any 
relevant recommendations.  

3. The student may be restricted from campus and/or college services 
and activities during a voluntary or involuntary withdrawal period. The 
student will receive written notice of the withdrawal as well as the 
conditions for readmission. 

¶ Voluntary Withdrawal:  If the student is eligible for and 
wishes to pursue voluntary withdrawal, the director of 
Student Life, or designee will:  

o consult with the counseling staff; 
o counsel the student regarding voluntary 

withdrawal;  
o consult with the dean of academics and the 

student’s academic program director as 
appropriate;  

o discuss the circumstances with the student's 
family, as appropriate;  

o refer the student to appropriate resources for 
evaluation or treatment and initiate voluntary 
withdrawal. 

¶ Involuntary Withdrawal:  If the student does not voluntarily 
withdraw, the director or designee will: 

o consult with the counseling staff; 
o consult with the provost, academic dean, and 

director of campus safety;  
o contact the student's parents, if appropriate. 
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C. Readmission 
1. A student removed from the college under this policy may be 

considered for readmission if eligible, based on the student's academic 
record, in accordance with the readmission policies and practices of the 
student's academic program.  

2. A student wishing to be considered for readmission should contact the 
director of Student Life or designee according to the written conditions 
for readmission and provide appropriate documentation of behavioral 
change, and resolution of the initial problem, including compliance with 
the conditions of readmission.  

3. A student wishing to be considered for readmissions must have 
clearance from a licensed mental health practitioner and the college 
counseling staff to participate in academics.  

4. A student wishing to be considered for readmission must have a 
reasonable aftercare plan.  The director of Student Life or designee will:  

¶ consult with the counseling staff;  

¶ consult with the student's academic program director if applicable;  

¶ contact the student's parents, if appropriate;  

¶ receive, investigate, and examine relevant documentation;  

¶ provide an opportunity for the student to meet with counseling 
staff; 

¶ provide an opportunity for the student to meet with the director of 
Student Life or designee to discuss readmission;  

¶ if appropriate, initiate the readmission process, provide the 
student with written conditions for continued attendance and 
inform any relevant policy adjudicators of the student's 
readmission;  

¶ or deny the student's request for readmission and specify when 
and if the next request for readmission will be considered and 
notify the college staff as appropriate of the decision regarding 
readmission.  

D. Effect on Academic Internship: 
The following steps are to be taken in the event that a student has a 
psychiatric emergency while they are completing their internship. 

¶ In a local internship placement:  The academic internship 
coordinator will be in contact with the student’s placement 
supervisor. Without disclosing confidential information to the 
agency, the coordinator will inform the placement supervisor of 
the student’s temporary withdrawal from his or her placement. In 
the case that a student is able to return to their internship, an 
aftercare plan is required. Also, the academic internship 
coordinator will need a written assessment by the primary 
therapist stating that the student is stable enough to return.  

¶ International placement: If the student is not in direct contact with 
the coordinator of the academic internship while on an 
international internship, the psychiatric emergency will be handled 
by the student’s placement supervisor.  
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The student will be required to return from the international 
internship, engage in therapy and have an aftercare plan in place 
before being considered for another internship placement.  Note: 
Students needing to return home from an international internship 
before its completion will not be considered for a second 
international internship placement.   
In case of either of these instances, the coordinator of the 
academic internship will respect the student’s confidentiality while 
sharing necessary information with the placement supervisor. The 
coordinator of the academic internship will be conscious of the 
relationship that must be upheld between the college and the 
placement.  

E. Effect on Academic Status: 
In the event of a withdrawal pursuant to this policy, a notation of withdrawal 
will appear on the student's transcript for all classes taken during that 
semester.  All tuition paid for courses not completed during the term in which 
the withdrawal occurred will be refunded on a pro-rated basis. 
 

F. Effect on Housing Status: 
If the student has been living in the residence halls and will not continue to 
do so, the contract will be canceled and fees refunded on a pro-rated basis. 

 
Grievance Policy:  Misunderstandings are common in all communities. People have a 
tendency to misunderstand each other. The Kuyper College Student Life Department 
welcomes the opportunity to help bring resolution and restoration.  
 
Students who have grievances related to course grades, classroom decorum, or other 
course related issues should address their concerns first with the instructor of the 
course. If the student is not satisfied with the resolution, the concerns may then be 
taken to the chairperson of the appropriate academic department and, if resolution is 
not achieved, the student may contact the academic dean. The academic dean is the 
final authority. 
 
Students who have grievances related to student groups, student leaders, or Student 
Life staff should first address those complaints directly with the individual(s). If the 
student is not satisfied, the grievance may then be taken to the appropriate supervisor. 
If resolution is not reached, the student may contact the director of Student Life. The 
director of Student Life is the final authority.  
 
If the unresolved concerns involve the director of Student Life, students may take their 
concerns to the office of the provost to seek resolution. The provost is the final authority. 
 
Students who have grievances related to college staff should first address those 
complaints directly with the individual(s). If the student is not satisfied, the grievance 
may then be taken to the appropriate supervisor. If resolution is not reached, the 
student may contact the vice president of Business and Finance. The vice president of 
Business and Finance is the final authority. 
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INFORMATION TECHNOLOGY 
Please see the Information Technology’s Computer Use and Regulations Policy for 
additional information.   
 
Campus Computers: Computer labs for student use are located in the library and the 
1st floor of the academic building (students must leave the 118 lab when a class is in 
session).  Library computers are available to students during library hours.  There are 
study rooms with computers for student use on the first floor in both Schaal and Timmer 
Halls. Students wishing to do academic work have priority over those playing games or 
writing email.  The residence hall computers are available 24 hours a day for residential 
students. These computers and printers are connected to the campus network. 
Students may have computers in their rooms and can arrange to be connected to the 
campus network and internet by contacting the Information Technology Department at 
ext.630 or at http://helpdesk.kuyper.edu.  
  
Personal Computers:  Process for PC’s: 
1. Fill out a network connection contract from the IT Office.  
2. Bring in your computer to the IT Office to have it updated and a college provided 

anti-virus program installed (students are encouraged to backup all personal files 
before bringing their computer in). 

3. The port in the halls will be enabled giving students access to the network and the 
internet.   

Wireless Access: Wireless access is available in certain places on campus.  To gain 
access to this service, simply bring your laptop to the IT Office.   
  
E-mail: Every member of the Kuyper College community has an e-mail account through 
the campus network. Students are expected to check their campus e-mail account on a 
daily basis. Kuyper College does not currently forward email to outside accounts, so you 
must check your Kuyper mail at http://mail.kuyper.edu. 
  
Information Technology and Network Resources Usage Policy: 
Access to information technology and network resources is vital to learning and 
communication in today’s world. In order to best serve the Kuyper College community 
and its guests, the Kuyper College administration has developed this Information 
Technology and Network Policy. The Kuyper College Information Technology and 
Network Resources Usage Policy contains the philosophy and requirements governing 
student, faculty, staff, and guest use of Kuyper College information technology and 
network resources. Kuyper College expects each member of our community to use the 
information technology and network resources responsibly, ethically, and in compliance 
with the spirit of the policy, relevant laws, and all contractual obligations to third parties. 
The use of the college information technology and network resources is a privilege. If a 
member of the community fails to comply with this policy or relevant local, state, and 
federal laws, and contractual obligations, that member’s privilege to access and use of 
Kuyper College information technologies and network resources may be revoked. 
This policy is a guide to the acceptable use of the Kuyper College information and 
technology network. It is intended to address issues involved in the use of the college’s 
wired and wireless networks, as well as the internet for transfer of information. This 
includes, but is not limited to, e-mail, file transfer, or use of applications which utilize the 
networks. In the case where electronic information is carried across other networks (i.e., 

http://mail.kuyper.edu/


 23 

outside of Kuyper College), users are advised that acceptable use policies of those 
networks also apply and may further limit use. Kuyper College employees may be 
subject to additional guidelines as specified in the Kuyper College Employee Handbook. 
 
Please note: Using Kuyper College information technology and network resources to 
send communications to Kuyper or non-Kuyper people or entities typically identifies you, 
the sender, as belonging to the Kuyper College community. Each member of the 
community should recognize that any such communication may reflect on how the 
Kuyper College community is perceived by the public at large. 
 
Purpose and Goal:  The college information technology and network resources are 
intended for use by the Kuyper College community and have been established to 
facilitate an exchange of information that is consistent with the academic, educational, 
research, and administrative purposes of Kuyper College. Any use that is counter to 
these purposes or interferes with such use by others is prohibited. 
 
Permitted Use:  Students, faculty, staff, guests and affiliates of Kuyper College are 
granted temporary access to the network resources and the internet to assist them in 
their academic, educational, and research responsibilities as they pertain to Kuyper 
College. Personal use is permitted, provided it follows the guidelines described in this 
policy. 
 
Limitations of Use:  All users are expected to use the college computing resources 
and the internet in a professional, lawful, and ethical manner, consistent with the Kuyper 
College Code of Conduct. The Web has increased our ability to communicate. Our 
communication should demonstrate the utmost respect for others, allowing Ephesians 
4:29 to filter our communication: ―Do not let any unwholesome talk come out of your 
mouth, but only what is helpful for building others up according to their needs, that it 
may benefit those who listen.‖ Communication that degrades or harasses individuals or 
groups is unacceptable. This includes messages that intimidate, harass, threaten or 
embarrass via emails, IM, voicemail, web pages, blogs, My Space, Facebook, Twitter, 
etc.  Any use of web life that is contradictory to the principles and philosophy of the 
Kuyper College Code of Conduct for students, staff, and faculty is prohibited. 
 
Individual Privacy:  Unauthorized access to another user’s files, electronic mail, 
voicemail, or other communication is not permitted. This includes, but is not limited to, 
tapping of network transmissions, including wireless transmissions, running sniffers, 
keystroke loggers, etc. Obtaining, possessing, using, or attempting to use someone 
else’s password, PIN, ID, or other such personal security measures is prohibited. 
Individual information technology accounts are for the exclusive use of their assignee. 
The transfer of ownership and/or granting access to your password or login for others to 
use your account, or in any way granting access to your IT accounts, is prohibited. 
Kuyper College students, staff, and faculty will not be asked to share their username 
and password as a part of the normal course of college operations. 
 
Prohibited Uses:  Network bandwidth and storage have a finite capacity, and all users 
are expected to be responsible in their use of these resources. Users are not permitted 
to monopolize these resources. Users are to abstain from anything that will negatively 
affect the college network bandwidth. Examples of this include, but are not limited to, 
sending mass e-mail or chain letters or using applications that create an excessive 



 24 

volume of network traffic.  The network may not be used to disseminate commercial 
advertisements, solicitations, promotions, destructive codes (i.e., viruses, worms, spam, 
spyware, Trojan-horses, chain emails, or other destructive programs), or any other 
unauthorized materials.  Users may not use unauthorized software or devices on the 
college network that bypass the college network security, interfere with the operation of 
the college network, or provide unauthorized services on the network (i.e. switches, 
hubs, repeaters, wireless access points, modems, etc.). 
 
Illegal Copying:  Users may not illegally copy for personal, educational or any other 
use material protected under copyright law or make that material available to others for 
copying. This includes, but is not limited to, unauthorized copying of copyrighted 
software, documents, and intellectual property including music and movies. Users are 
responsible for complying with all copyright law and applicable licenses that may apply 
to software, files, graphics, documents, messages, music files, or any other material. 
 
Objectionable Material:  Kuyper College maintains the right to utilize software that 
makes it possible to identify users and to identify and block access to internet sites 
containing sexually explicit material or other material deemed inappropriate in the 
Kuyper College community or in any way inconsistent with the Kuyper College Code of 
Conduct. 
 
Monitoring of Computer and Internet Usage:  Kuyper College has the right to 
examine, monitor, and log any and all aspects of its networks and computer systems 
including, but not limited to, internet sites visited by users, chat and newsgroup activity, 
application and network bandwidth usage, and file transfers. All messages composed, 
sent, or received on the e-mail system are and remain the property of the college. They 
are not the property of any Kuyper College member.  Although Kuyper College accepts 
no responsibility or obligation to regulate, approve, or otherwise exercise editorial 
control over non-official information published via its network resources, Kuyper College 
reserves the right to remove any materials from its information technology or network 
resources when such materials are in violation of the Kuyper College Code of Conduct 
or local, state, or federal law. 
 
Network Security:  Services provided through the Kuyper College network have 
security measures in place to protect the loss, misuse, and alteration of the information 
under its control. While every effort is made to ensure the integrity and security of the 
college networks and systems, there is no guarantee that these security measures will 
prevent third-party hackers from illegally obtaining this information. 
 
Violation of Policy:  Alleged violations of this policy will be reviewed on a case-by-case 
basis. Student violations will be processed by the director of Student Life. Staff and 
faculty violations will be processed by the vice president of business and finance. 
Violation of policy may result in disciplinary action and/or restriction of access to the 
networks or to network-based services.  Kuyper College reserves the right to modify this 
policy at any time.  
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FOOD SERVICE 
Schedule:  The dining hall schedule for meals is as follows: 
Monday - Thursday 
 Breakfast  7:30 a.m. – 8:30 a.m. 
 Lunch  11:55 a.m. – 1:10 p.m. 
 Dinner  5:15 p.m. – 6:15 p.m. 
Friday 

Breakfast  7:30 a.m. – 8:30 a.m. 
 Lunch  11:55 a.m. – 1:10 p.m. 
 Dinner  5:15 p.m. – 5:45 p.m. 
Saturday 
 Brunch  10:00 a.m. – 10:45 a.m. 
 Dinner   5:15 p.m. – 5:45 p.m. 
 
Sunday 
 Breakfast  8:30 a.m. – 9:15 a.m. 
 Lunch  12:30 p.m. – 1:30 p.m. 
 Dinner  5:15 p.m. – 5:45 p.m. 
 
On weekdays when there are no classes but the residence halls are still open 
(Academic Advising, Reading Days, etc.), the dining hall will operate on the following 
schedule: 
 Brunch  10:00 a.m. – 10:45 a.m. 
 Dinner   5:15 p.m. – 5:45 p.m. 
 
Meal Plan Options:  There are meal plans available for 5 (available for Juniors and 
Seniors only), 10, 15, or 20 meals/week.  Meal plan exemptions must be approved by 
the Business Office. See Meal Plan Exemptions for details. 
Meals are served promptly as scheduled, and students are expected to be on time. 
Dining hours may be changed on occasion in order to accommodate other functions on 
campus.  Students who have paid for a meal through the Food Service may not share 
their food with students who do not have a meal plan. Please note that no food or 
dishes are to leave the dining hall.  
 
Sack Lunches: In the event that an authorized campus activity or work schedule 
prevents a student from eating during regular meal hours, a student may request a sack 
lunch.  Sack lunches should be requested at least 24 hours in advance.   
Sack lunches are available Monday-Friday at the dining hall.  Sack lunch forms are 
available at the Food Service Office.  You MUST bring your meal card with you when 
ordering a sack lunch. 
 
Commuter Students: In order to develop a unified campus community, commuting 
students are welcome to bring their lunches into the dining area and to dine with on-
campus students. Commuting students may purchase individual meals or a meal plan. 
Students interested in a meal plan (commuter meal plans can be tailored to the days 
you are on campus) should make arrangements with the Business Office. Payment for 
guest meals is to be made in the dining hall at the time of the meal. Both commuting 
and residential students are on their honor in the dining hall. Students who violate the 
dining hall privileges, either by providing food to someone who has not purchased the 
meal or by taking food that does not belong to them, will be referred to the director of 
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Food Service and/or the director of Student Life for discipline.  If a student would like to 
purchase a meal plan, but is unable to do so because of financial needs, he or she 
should speak with someone in the Student Life Department.  
The small kitchen off the dining hall is provided for all students, but especially for 
commuting students. There are a stove, refrigerator, toaster oven, coffee maker, 
microwave, toaster, and vending machines. Disposable silverware is supplied by 
Student Life.  Please do not use Food Service dishes.  Students are asked to clean up 
after use so that the kitchen may be pleasant for all to use. On-campus students may 
prepare food in the hall lounge/kitchen, or the apartments.   
 
To Go Meals: A ―To Go Meal‖ may be obtained if time does not permit an individual to 
eat in the dining hall.  A ―To Go Meal‖ costs an additional $0.50.  This must be 
purchased when you enter the Dining Hall and may not be eaten in the Dining Hall. 
 
Sick Trays: If a student is too ill to come to the Dining Hall for a meal, he or she may 
have a resident assistant request a sick tray from the dining hall for them. Sick Trays 
cost an additional $0.50. 
 
Special Diets:  If a student is on a meal plan and is placed on a special diet by his or 
her doctor, he or she may make arrangements with the Director of Food Service, Jeff 
Bettig, to fit his or her needs.  Kuyper College’s corporate dietitian is on campus 
frequently each semester to review upcoming nutrition trends and to talk about special 
diet concerns. 
 
Meal Plan Exemptions: Kuyper College requires all students living on campus to 
participate in the food service meal plan.  The number of meals varies according to the 
location of residence and the needs of the student.  
Meal plan changes are permitted at the beginning of each semester.  For the 2009-10 
academic year, changes are permitted for 5 days following the final day of registration.  
To change the meal plan choice stated on your housing application, a completed meal 
plan change form (available in the Business Office) must be submitted to the Business 
Office within the allotted change period.  
A request to drop from the meal plan is considered to be an exception to the policy. 
Therefore, reasons for requesting an exception to the stated policy are required.  If the 
reason is medical, a current statement from a health care provider at the Calvin 
College Health Clinic is required, explaining why eating through Kuyper College’s 
food service is not acceptable and what kind of diet would be acceptable.  Provision of 
this statement does not automatically guarantee an exception to the meal plan 
policy.  Please be as specific as possible in the statement.  If the reason is financial, an 
exception will not be granted.    
The director of Food Service reviews the request.  The director of Food Service meets 
with the student and the Food Service assistant to discuss a plan to meet the student’s 
dietary needs. Dietitians, cooks, and others necessary to put a plan into action will be 
contacted to implement the plan.  If after an agreed upon time period, despite best 
efforts, both the director of Food Service and the student feel that the dietary needs 
cannot be met, the student is excused from the meal plan pending written 
authorization from the V.P. for Business and Finance. 
Food Suggestions: All suggestions for improvements on the Food Service may be sent 
directly to Jeff Bettig, director of Food Service. 
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RESIDENCE HALLS 
The on-campus living experience at Kuyper College offers residents the opportunity to 
live, learn, and grow in a Christian community of students from various backgrounds 
and traditions.  Living with new people can, at times, be a challenging experience, even 
among Christians. Planning to avoid misunderstandings and confusion can be one of 
the best ways to prevent problems. It is also important to keep communicating with your 
roommates. Following the biblical model for confrontation from Matthew 18, you should 
first talk to the person you are having a problem with before you share your frustrations 
with friends. RAs, the Residence Life coordinator (RLC), the college counselor and the 
director of Student Life are available to assist you in making your roommate 
relationships a positive experience. 
 
The Residence Life Staff:  The Residence Life Staff is made up of the RLC, RAs and 
peer floor mentors.  Their purpose statement reads, "Developing unity on campus by 
being visible, available, and alert; focused on serving others thru intentional relationship 
building and planned shared experiences."  The staff will share in the responsibility of 
maintaining a "ministry of presence" by walking through the halls each evening, carrying 
a cell phone so they can be reached when offices are closed, and being available to 
meet student needs.  The RLC and all the RAs are trained in CPR and First Aid. The 
Residence Life Staff seeks to provide Christian customer service to all residents. 
 

Residence Halls 
Collaborative Students Housing Policy: Kuyper students who are in a collaborative 
program with another institution will receive Kuyper Housing discounts, as long as they 
are still enrolled in classes at Kuyper College.  Collaborative students that have finished 
Kuyper classes and are taking classes only with another institution while still living on-
campus at Kuyper will be charged for the full-price of campus housing.   
 
College Housing Policy: Full-time, unmarried students who are under twenty-one 
years of age and who have yet to complete 62 credits (Junior Status) are required to 
live on campus unless they live with immediate family. Students that have been out of 
high school for two years or more before they attend Kuyper may live off campus.  
Students may live in the residence hall until they are 25.  Students 25 or older who want 
to live in a residence hall must obtain prior approval from the director of Student Life.   
 
Hall Closing Dates: The schedule for hall closing dates is listed below. The residence 
halls are closed during Thanksgiving break, Christmas Break and Spring Break. Food 
service is not available during these times. Students will need to make arrangements to 
stay with friends or family during these holidays and breaks.  Housing for apartment 
residents is available at any time between the date the apartments open in the fall and 
close in the spring, including breaks. 
 
 

Event Date Hall Open/ 
Close 

Time First/Last Meal 

Thanksgiving 11/25/09 Close 4 p.m. Last Meal –  Lunch 

Thanksgiving 11/29/09 Open 3 p.m. First Meal – Dinner 

Christmas Break 12/18/09 Close 12 p.m. Last Meal – Brunch 

Christmas Break 1/10/10 Open 3 p.m. First Meal – Dinner 
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Spring Break 3/5/10 Close 4 p.m. Last Meal – Lunch 

Spring Break 3/14/10 Open 3 p.m. First Meal - Dinner 

End of School Year 5/1/10 Close 12 p.m. Last Meal - Brunch 

 
Vacation Hall Closing Policy:  During Thanksgiving Break, Christmas Break, and Spring 
Break, Schaal Hall and Timmer Hall are closed.  The apartments stay open for 
apartment residents that choose to stay.  If space permits, arrangements for 
international and out-of-state students may be made to stay on campus as well.  
Apartment residents, international students, and out-of-state students that are interested 
in staying on campus over breaks must notify the Residence Life coordinator of their 
plans to do so at least two weeks before the break.  International students and out-of-
state students who are interested in staying on campus during breaks must gain 
permission from apartment residents that are willing to house them in their apartment for 
the break.       
 
Housing and Key Deposits: Damage Deposit:  Each resident pays a $50.00 room 
damage deposit. The damage deposit will be refunded at the end of the year if the 
student pays their bill in full, properly checks out of their living unit, and does not incur 
any expenses from damages. If damage charges exceed the deposit, the student’s 
account will be charged accordingly. 
Cleaning Deposit:  Each resident pays a $50 cleaning deposit.  The cleaning deposit will 
be refunded if the student pays their bill in full, properly checks out of their living unit, 
and the room meets the cleanliness standard of the Director of Facilities.  If cleaning 
charges exceed the deposit, the student’s account will be charged accordingly. 
Key Deposit:  Each resident will be charged a $100 key deposit.  Each student will read 
and sign a key registration card when they move in. The key registration card obligates 
students to a key deposit at registration, to use their keys in a responsible manner, to 
not loan out their keys, to report keys that are lost or stolen, and to accept financial 
responsibility. Under no circumstances should a student make a duplicate of a college 
key.  The cost of replacing a room key is $100. The key deposit will be refunded if the 
student has no outstanding bills and turns in all keys checked out as recorded by the 
Residence Life Coordinator. If more than one key is lost, an additional charge of $100 
each will be assessed to the student’s account.   
 
Open Hours: To benefit our academic environment and promote healthy Christian 
relationships between men and women for the purpose of studying or socializing in the 
context of a larger community, guests of the opposite gender are welcome on the 
residence floors or in residents’ rooms during designated times.  
Open hours for Freshmen Floors are: 
      Sunday             3:00 p.m. to 11:00 p.m.      
      Monday            7:00 p.m. to 11:00 p.m. 
      Wednesday      7:00 p.m. to 11:00 p.m. 
      Thursday         1:00 p.m. to 5:00 p.m. 
      Friday               3:00 p.m. to 12:00 a.m. 
      Saturday           3:00 p.m. to 12:00 a.m. 
  
Open hours for Holt Apartments and Upperclassmen Floors are: 
      Sunday-Thursday  11:00 a.m. - 12:00 a.m. (midnight).  
      Friday                    11:00 a.m. - 1:00 a.m.  
      Saturday                11:00 a.m. - 12:00 a.m. (midnight) 
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Residence Hall Open Hours Guidelines: 
1. During non-open hours, men are not permitted on women's floors or in women's 

room, and vice versa. 
2. During open hours, the room door (bedroom door in the apartments) is to remain 

fully open and either the closet overhead light and/or the main overhead light must 
be on. 

3. During open hours, consideration must be given to roommates and other hall 
residents. 

4. Students are asked to abide by PDA policies and dress code during open hours as 
rooms with open doors and floors become "public places" during open hours. 

Both students and guests are expected to abide by these policies. If students wish to 
visit with members of the opposite gender at alternative times, they should use the 
lounges in the residence halls or in the Student Center. 
Students found in violation of any portion of this policy will be automatically referred to 
the RLC for disciplinary action. Repeat offenders may be referred to the director of 
Student Life. 
 
Overnight Guests: Students who wish to have overnight guests of the same gender in 
their living unit must obtain the permission in advance of all roommates, suitemates, or 
apartment-mates and their RA or RLC. Overnight visits should not extend more than 
three nights per semester. Overnight guests must inform the RA on the floor how long 
they plan to stay.  Guests who stay more than three nights must be approved by the 
RLC and may be charged a fee. The student who is hosting a guest must make certain 
that his or her guest abides by the college policies and the host(s) will be held 
responsible in the event that a policy is violated. Guests may not stay overnight or sleep 
in the lounges or common areas in the residence halls.   
 
Quiet Hours: Students have the right to study or sleep without interruption or 
interference. Students are to act responsibly toward their neighbors and be respectful of 
requests to quiet down during the day or at night.  
Quiet Hours (talking quietly, walking quietly, soft music, etc.) are to be observed from 
11:00 p.m. to 7:00 a.m., Sunday through Friday, and from midnight to 7:00 a.m. on 
Friday and Saturday. These hours are in effect for apartment and residence hall 
students, inside and outside the buildings. 
A student will receive only one warning about noise. If more intervention is necessary, 
the student will be referred to the RLC for disciplinary action. 
 
Spring Session and Summer Session On-Campus Housing  On Campus housing is 
available for Kuyper College students on a limited basis.  Applications will be available 
mid-March for the upcoming summer from the Student Services office.  The following 
are the eligibility requirements for spring and summer housing: 
1. Students must be in good Academic and behavioral standing as well as returning 

to Kuyper College housing in the fall to be eligible for summer housing.  
2. Due to limited housing availability for spring and summer sessions  

¶ International students will be given first priority for spring and summer 
housing. 
o Students from out of the West Michigan area who are taking a 

class at Kuyper will be given second priority.  
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o Students from out of the West Michigan area who are working on 
campus will be given third priority. 

3. If possible, FA-10 apartment residents will be housed in the same apartment.  
 

Residence Hall Policies 
Alcohol/Tobacco/Un-prescribed and illegal drugs: All students are expected to 
uphold Kuyper College’s Code of Conduct.  Detailed information can be found under 
Code of Conduct and Discipline, page 44. 
 
Baby-sitting:  Babysitting children overnight is prohibited on campus. 
 
Bicycles:  Bicycles should not be stored in the hallways or stairwells in the halls or 
apartments.   
 
Housing Insurance: While Kuyper College does provide insurance for liability and 
property damage belonging to the college, we do not provide insurance covering your 
personal property used while living in college housing.  Students that bring personal 
items are bringing them at their own risk.  Kuyper College is not responsible for lost or 
stolen items.  In many cases, such insurance is included in your (or your parent’s) 
homeowner insurance policy. Students should check that they are adequately insured 
for their personal property.   
 
Inspection/Waiver of Privacy: Kupyer College reserves the right to enter a student’s 
residence for regular inspections, in the event of an emergency, when maintenance is 
necessary, or at any time a violation of college policy is suspected. 
 
Movies:  Due to copyright laws, students may show movies in their individual rooms but 
may not in common areas such as lounges, hallways, rec. rooms, etc.  The college 
expects that students would use discretion in choosing movies.  Students will be 
permitted to watch video programs that either promote or are not injurious to the 
spiritual and personal development of Christian character.  Students will be asked to 
remove any video/DVD that is not in harmony with the Christian aims of the college and 
may face disciplinary action if videos/DVDs are shown that are not in keeping with the 
spirit and purpose of Kuyper College. 
 
Personal Security: We believe that students have the right to a secure living 
environment. Security demands that all residence hall rooms and all apartment units be 
locked at all times.  For the safety of all residents, the residence hall will be locked at all 
times, and only the front entrance may be unlocked for entry.   
Students living in the Holt Apartments will each receive a key for their apartment. 
Therefore, students should keep their apartments locked. Even if only one student in a 
room or apartment wishes to lock the doors, all the other students must cooperate. A 
person’s safety is his or her own choice, but a student does not have the right to 
jeopardize a roommate’s security. Therefore, propping open doors or tampering with the 
system in any way will result in disciplinary action.  Campus Safety employees or RAs 
may not key a student into a locked building or area without the permission of the 
Residence Life coordinator, director of Student Life, or the director of Safety/Facilities.  
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Stereos, TVs and gaming devices: Students may bring their stereos, televisions, and 
gaming devices to campus; however, students should be considerate of their neighbors 
when deciding how much equipment to bring and when setting the volume.  
 
Termination of Campus Living: By reserving on-campus housing, students commit 
themselves to a full semester of campus housing. If a student chooses, for any reason, 
to leave campus housing during a semester, he/she must make arrangements for this 
termination with the RLC before taking any action and will be charged $200 for breaking 
the housing contract. The RLC reserves the right to help a student make other living 
arrangements if he/she is unable or unwilling to adjust to campus living or to living within 
the housing regulations.    
 
Weapons:  No weapons of any kind are allowed in the residence halls or on campus.  
This includes switchblades, paint-ball guns, "air-soft" guns, potato launchers, slingshots, 
and similar devices.  
 

Residence Hall Facilities and Services 
Kitchenettes and Refrigerators: The hall kitchens are available for all students living 
in the hall. Any food you put in the refrigerators should be marked with your name. 
Please keep the kitchen areas clean. Please respect the property of others and do not 
take food that is not yours. Students are responsible to clean their own dishes.  Dishes 
and utensils left out for an extended time will be removed and can be reclaimed from 
your RA for a small fee. Each apartment is equipped with a full size refrigerator. 
 
Laundry: Laundry facilities are free of charge and are to be used only by students living 
on-campus. Students should be conscious of the need to keep the laundry room clean 
and picked up. Students must clean out the lint trap after they use a dryer. Clothing left 
for an extended amount of time will be removed and can be reclaimed for a small fee. 
Off-campus students are not allowed to do laundry in the residence halls or apartments.  
Use of the college laundry facilities by non-residents is also considered theft. 
 
Storage: A storage area will be provided on campus for international and out-of-state 
students who will be returning the following year.  They may also store a limited amount 
of personal belongings during the course of the year and over the summer. Nothing can 
be stored or left in student rooms or apartments over the summer.  All items must be 
stored in the storage rooms and are stored at the student’s risk. A standard box size 
must be used. The first box is free and additional boxes may be purchased for a small 
fee. A limit of three boxes may be stored. Boxes must be marked with the owner’s 
name, home address, and the date the box is placed in storage. 
Students graduating or not returning to campus housing must remove all personal items 
from campus when they leave. Unmarked items or items not claimed by August 1st will 
be discarded. RAs, the RLC, and Campus Security have keys to the storage rooms. 
 

Student Rooms 
Carpet: If there is a spill or spot on the carpet, please notify the Facilities Department 
immediately for instructions or assistance. The sooner the Facilities Department is 
contacted, the better the chances of removal. Students will be held responsible for room 
carpet damage. 
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Damages:  A Room Inventory Form will be filled out for each room and its furnishings 
and signed by its occupants as a record of the condition of the room.  Students will be 
charged for any damages beyond what is deemed "normal wear and tear." 
 
Decorations:  We desire that students decorate their rooms and/or apartments within 
limits of taste, decency, and good order. Depictions on posters must comply with the 
Kuyper College Dress Code Policies.  Any alcohol related posters or advertising may 
not be displayed.  If students desire to hang posters or pictures, white, non-staining 
poster putty should be used.  Students should use discretion when hanging posters.  
Tape, nails, and tacks may not be used on the walls in any building. Hanging plants or 
other decorations on drapery rods is not safe.  Such items should be placed on a desk 
or dresser. 
 
Fire Hazards:  Halogen lamps, candles, and incense are NOT allowed in rooms, due to 
fire hazards.  Furniture may not block the window as this is considered a point of egress 
by the fire department. Natural Christmas trees are also prohibited due to fire 
precautions.  
 
Furnishings:  All the furniture provided by the college must remain in the room or 
apartment. Furniture may not be disassembled.  Furniture must be stacked according to 
the manufacturers design only. Any furniture that a student brings to their room may not 
be stored on campus over the summer. Any furniture left behind at the end of the year 
will be immediately discarded and a fee will be charged to the student. In addition, no 
lofts are permitted in college housing. 
 
Housekeeping:  God has provided Kuyper College with wonderful facilities. We ask 
that you be a good steward of them and treat them in a responsible manner. Residents 
are responsible to purchase their own housekeeping supplies and clean their room or 
apartment. A vacuum cleaner is shared between two apartments or among the 
members of one floor. In general, students should keep their residence in a neat and 
orderly manner. 
 
Maintenance: Students are expected to promptly report any maintenance requests to 
the Maintenance Department online at helpdesk.kuyper.edu. Students should not try to 
make repairs themselves.   
 
Mold Contracts:  Students sign a mold contract stating that they will keep their 
bathroom and shower mold-free for the duration of the year.  Students who do not keep 
their shower mold-free will be charged the cost of mold removal and repair. 
 
Pets:  With the exception of fish, pets are not permitted in campus housing. Fish tanks 
of 20 gallons or less are permitted if they are holding fish. 
 
Room Changes:  Student rooms and roommate assignments are made during the 
spring and summer. Students may change rooms or roommates only after proper 
authorization has been given by the RLC. Residents should contact their RA or RLC for 
housing assignment concerns and severe roommate conflicts. 
When a room change is made, it is the responsibility of the student desiring to change 
to make sure that all parties involved are happy with the change. Furthermore, students 
are responsible to follow all check-in/check-out policies with their RA.  
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Room Cleanliness Check:  The Residence Life staff will conduct one room cleanliness 
check of each student’s residence per semester. Students will be notified two weeks in 
advance of the check.  Fines and/or community service will be distributed to those who 
do not comply with this policy.  There will be one room cleanliness check in the fall and 
one in the spring.  
 
Single Rooms:  In general, the college does not have the opportunity to offer single 
rooms to residential students. In the event that such rooms are available, they will be 
assigned to students needing them because of academic or health reasons.  Single 
rooms, if available, will be assigned to upperclassmen or non-traditional students on a 
first-come, first-serve basis at an additional charge.  
 
Smoke Detectors:  Students should not tamper with smoke detectors in campus 
buildings. If a smoke detector is not working properly or the battery is low, please let 
Maintenance know.  Disarming or tampering with smoke detectors will result in a $100 
fine.  
 
Telephones:  Students are provided landline phones for their rooms and apartments.  
These phones are expected to be plugged in throughout the academic year.  Especially 
in case of emergencies, Kuyper College must to have a way to reach students living in 
the residence halls. 
 
Windows and Screens:  Window screens are not to be loosened or removed from the 
windows. Windows are not to be used as entrances or exits, nor are they to be used for 
conversational or socializing thresholds. Water, snowballs, or other materials must 
never be thrown out, at, or in windows. Signs, clothes, soft drink containers, etc. must 
never be hung or placed outside of windows.  If a screen is removed, there will be a 
$25.00 fine to the student. If the screen is damaged, there will be an additional $25.00 
charge for replacement. 
 
 

HEALTH AND SAFETY 
Campus Safety: Students are encouraged to report any campus emergencies, 
suspicious activities, or crimes as soon as possible to Campus Safety, the RLC, the 
Residence Life staff or the director of Student Life.  Crime reports are investigated by 
our Campus Safety Staff, and when necessary, safety staff will engage the assistance 
of the sheriff or police department. When a crime can be prosecuted through the local 
law enforcement agencies, students may contact them directly. If a student chooses to 
pursue enforcement through the sheriff’s office, the college must be informed of any 
crime. Although Campus Safety personnel do not have the authority to arrest 
individuals, they may detain them until the police or sheriff arrives. 
 
Cell Phone Emergency Notification System:  Students should register their cell 
phone numbers into the Emergency Notification System.  For instructions on how to do 
so, please visit the Campus Portal or speak with someone in the Information 
Technology Department.  Cell phones that are registered will receive a text message in 
the event of a campus emergency.   
 
Communicable Diseases: If a student is diagnosed with a communicable disease, it 
should be immediately reported to Cisco Gonzalez, director of Student Life or the RLC.   
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Discrimination:  Discrimination has no place on our campus. Discrimination on the 
basis of race, color, sex, religion, national origin, age, disability or sexual orientation is 
not acceptable behavior at Kuyper College. Our campus works hard to foster 
acceptance and understanding of all those who bring the many different forms of 
diversity to our campus. If you observe, or are the target of any form of discrimination, 
please contact the director of Student Life for assistance in resolving the matter. 
 
Escorts: Escorts during the evening hours can be arranged when needed by contacting 
Campus Safety personnel or an RA.  
 
Fire Safety: Fire drills will be conducted once a semester in campus housing and in the 
classroom building. 
When there is a fire drill or an actual fire, please observe the following guidelines:  

1. All doors and windows must be closed. 
2. The building must be evacuated quickly and quietly and occupants must wait 

at a point at least 300 feet away from the building and from any place where 
approaching fire trucks might be in an emergency. 

3. No one may re-enter the building until an official all-clear signal has been 
given. 

 
Fire Alarms: When a fire alarm rings, students must exit the building immediately and 
close the doors behind them. Students living in the Holt Apartments should congregate 
between Timmer Hall and Schaal Hall. Students living in the halls should go to the grass 
area next to the apartment building (students should move accordingly depending on 
where the fire is). The road between the residence hall and apartment building must be 
kept clear for fire trucks. The local fire code requires that a fire drill be held at least once 
each semester. All persons on-campus at that time must comply with the fire drill 
regulations. Students who purposely do not respond to a fire alarm by exiting the 
building will be fined $25. In the event of a fire, immediately exit the building. 
Emergency services, the director of Safety and Facilities, the RLC, the Student Life 
coordinator, and/or a Campus Safety staff member should be called immediately.  
Your cooperation will be greatly appreciated and will protect the safety of all. 
Kuyper College’s alarm system automatically contacts the fire department. Any 
student who pulls the alarm, even accidentally, will be fined the amount it costs 
for the fire department to respond, and the college will discipline the student. 
 
First Aid Kits and AED: First aid kits are located in the following areas: Kitchen, 
Safety/Facilities Office, Faculty Lunch Room, Maintenance Office, and Apartment 
Laundry Rooms. The Student Life coordinator, the RLC, the RAs, and Campus Security 
also have first aid kits. AED (Automated External Defibrillator) are located in the Student 
Center and in the faculty lounge (third floor of the Academic building.) These should 
only be used by certified individuals. All of the Residence Life staff and Campus Safety 
are trained to use the AED.  
 
Guests & Strangers in the Building:  While it is important to be hospitable to guests, 
students must also be very aware of dangerous situations.  Any person who appears 
suspicious should immediately be reported to the RAs, RLC, Campus Safety, or the 
director of Student Life.  Students should not let the person in until they have spoken to 
one of the people mentioned above.  If the above people cannot be reached, call 9-911.  
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Handicapped Accessibility: The college provides handicapped accessible housing in 
both halls and the apartment building. Students with mobility difficulties should also 
contact library staff to receive a key for access to the second floor of the Library from 
the elevator. 
 
Harassment:  Because we are image bearers of God (Genesis 1:26-29), Kuyper 
College is committed to upholding equality, human worth, respect, dignity, and to 
providing a safe environment for students, visitors, and all those involved in the Kuyper 
College environment. 
This policy covers student-to-student interactions as well as student-to-visitor and 
student-to-faculty member/employee interactions. 
―Sexual Harassment is defined as unwelcome sexual advances, sexual solicitation, 
requests for sexual favors, or other verbal or physical conduct of a sexual nature.  
Behaviors of this nature can create a hostile or offensive educational or living 
environment‖ (NASW Code of Ethics, 1996). 
Kuyper College forbids harassment based on or because of a person’s race, color, 
religion, gender, national origin, age, disability, marital status, height, weight, veteran 
status, or other protected characteristics. 
Unlawful harassment involves unwelcome conduct that is offensive, that is based on 
any of the above-listed protected characteristics, and that substantially interferes with 
the person’s employment or educational opportunities. 
Examples of conduct which may constitute sexual harassment include (but are not 
limited to): 

1. Unwanted tickling 
2. Sexual advances 
3. Stalking  
4. Inappropriate joking 
5. Theological gender teasing 
6. Unwanted restraint 
7. Derogatory sexual comments 
8. Sexually suggestive comments 
9. Repeated, unwanted patting or pinching 
10. Request for sexual favors 

 
Such conduct constitutes harassment when: 

1. Submission to such conduct or communication by an individual is made 
explicitly or implicitly a term or condition of any student’s status within Kuyper 
College. 

2. Submission to or rejection of such conduct or communication by an individual 
is used as a basis for decisions affecting students. 

3. Such conduct or communication has the purpose or effect of substantially or 
unreasonably interfering with the individual’s learning opportunities, or 
creating a hostile, intimidating, or offensive learning environment. 

Other types of prohibited conduct include epithets, slurs, stereotyping, and jokes 
regarding specific protected characteristics; threatening, intimidating, or hostile acts that 
relate to an individual’s race, color, religion, national origin, age, weight, height, marital 
status, disability, veteran status, or other protected characteristics; and written or 
graphic material that denigrates or shows hostility toward an individual or group 
because of these characteristics. 
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Any offended party is entitled to make a complaint to a member of the same gender in 
the Student Life Department. 
 
Immunization Policy:  Kuyper College has developed the following pre-entrance 
immunization requirements, based on the recommendations of the American College 
Health Association and the Michigan Department of Community Health. The student’s 
Immunization History form is due by September 4, 2009 along with all other health 
forms.  
A. Immunizations required of all undergraduate students, whether living on or 

off campus:  

¶ Hepatitis B Vaccine: Hepatitis B Protocol-series of three vaccines, verified 

disease history or positive titer (only 2 doses needed if 11-15 years of age 

and Recombivax used). 

¶ MMR Vaccine (Measles, Mumps, Rubella): Two doses of MMR at least 28 

days apart after 12 months of age for all college students born after 1956 

without lab evidence of disease or physician diagnosed disease. 

¶ Polio Vaccine: Primary series with one adult booster if traveling to endemic 

country. 

¶ TD Vaccine (Tetanus-Diphtheria): Primary series and booster every 10 

years- one booster of Tdap recommended for anyone 11-18 years of age 

with at least 5 years elapsing before booster, or 2 years if in health sciences 

or close contact with infant under 12 months.  

¶ Tuberculin PPD: If you answered NO to all the questions on the TB Self-

Screening form, the TB requirement is met. If you answered YES to any of 

the questions on the TB Self-Screening form, a TB Skin Test is required. 

¶ Varicella (Chickenpox) Vaccine: Two doses of varicella containing vaccine at 

least 12 weeks apart if vaccinated between 1 and 12 years of age and at 

least 4 weeks apart if vaccinated at age 13 years or older. 

B. Immunizations required for all undergraduate students residing in residence 

halls: 

¶ Meningococcal Quadrivalent Vaccine (Must cover strains A, C, Y, W-135): 

Conjugate (preferred), or Polysaccharide (acceptable alternative if conjugate 

not available). All adolescents 11-18 years old, and other populations at 

increased risk, including freshmen living in residence halls, and travelers to 

hyperendemic or endemic areas of the world. Non-freshmen college students 

may choose to be vaccinated to reduce their risk of meningococcal disease.  

C. Immunizations recommended: 

¶ Hepatitis A Vaccine: Given as a series of 2 doses, first dose given at 1 year 

of age and the second dose given no sooner than 6 months later. 

¶ Influenza: Trivalent inactivated influenza vaccine (TIV) or Live attenuated 

influenza vaccine- annually each fall. 

¶ Pneumococcal Polysaccharide Vaccine- 23 valent: Given to young adults 

with certain high risk medical conditions. 
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¶ Quadrivalent Human Papillomavirus Vaccine (HPV): Recommended for all 

females 11 or 12 years old and for all females age 13-26 years old who have 

not received the vaccine (three doses at 0, 2, and 6 months).   

Locked Doors: Locked doors and any door with an automatic closer should never be 
propped open. When a student compromises the building safety by propping a door 
open, he or she jeopardizes the safety of all residents and is subject to disciplinary 
action. 
 
Medical Services: Students who have medical needs can consult their own physician 
or utilize the Student Health Center at Calvin College. Kuyper College has arranged with 
Calvin for the following services for Kuyper College students: 

¶ Illness evaluation and treatment of colds, sprains, sore throats, flu, etc. 

¶ Diagnostic testing for mono, sore throat, pregnancy, anemia, etc. 

¶ Immunizations available as needed 

¶ Follow-up care as needed per med-center or hospital visits 

¶ Loan of crutches 

¶ Athletic physicals and allergy injections 
 
The Student Health Center telephone number is 526-6187. See the Calvin Health 
Center brochures located in the Student Services Department for details.  
 
The Health Center is located in the lower level of the Bolt-Heyns-Timmer residence hall 
on Calvin’s campus.  Calvin College is located just south of Lake Drive on the East 
Beltline, only a few minutes from Kuyper College’s campus.  Students should follow 
campus signs to the Health Center.  
 
If students need medical care in the evening that cannot wait until the following day, 
they are recommended to contact one of the following: 
 

¶ The Spectrum Health Medical Center located on the corner of Plainfield and 
the East Beltline is regularly open until 11:00 p.m. The address is: 5378 
Plainfield, North East, Grand Rapids, Michigan 49525. Telephone: 363-0881 

¶ The Health Center located on Alpine Avenue (open all night) 

¶ Area hospital emergency rooms 
 
Insured Students have access to nurse advice and health information 24 hours a day, 7 
days a week by dialing 877-643-5130. The Collegiate Assistance Program is staffed by 
registered nurses who can help students determine if they need to seek medical care, 
understand their medications or medical procedures, or learn ways to stay healthy. 
 
In a medical emergency, students should telephone 911 (dial ―9‖ first if on campus), 
which will connect them with the emergency services (ambulance, police department, 
and fire department). Non-emergency medical needs should be referred to a RA, RLC, 
or to the Student Life coordinator. 
Students are required to submit the following health forms upon their entrance as a 
student at Kuyper College:  

¶ Health History 

¶ Authorization to Treat 
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¶ Immunization History 

¶ Tuberculosis Self-Screening Form 
 
Failure to properly complete and return these forms by the deadline of Friday, 
September 4, 2009 will result in a $50 fine.  
 
Missing Student Policy and Procedure:  Kuyper College takes student safety very 
seriously. The following policy has been developed to assist students residing in 
campus housing as well as students who live in off-campus apartments leased by the 
college for students. This policy is in compliance with the Higher Education Act of 2008. 
At the beginning of each academic year, residential students are asked to provide 
emergency contact information in the event they are reported missing while enrolled at 
Kuyper College. This information is kept in Student Services and is updated annually.  
Staff members, faculty members or students suspecting a student is a missing person 
should report their concerns to Campus Safety. Every report made to Campus Safety 
will be followed up and immediately investigated.  For the purpose of this policy, a 
student may be considered a ―missing person‖ if the student’s absence is contrary to 
his/her usual pattern of behavior and/or unusual circumstances may have caused the 
absence. Such circumstances include, but are not limited to suspicion of foul play, 
expressed suicidal thoughts, drug involvement, or threat to life.  
 
Procedure for designation of emergency contact information 

11. Students age 18 and older and emancipated minors:  Students will be given 

the opportunity at orientation to designate an individual(s) to be contacted by 

the college no more than 24 hours after the time that student is determined 

to be missing in accordance with the policy set forth. The missing student’s 

designation will remain in effect until revoked by the student or law 

enforcement personnel. 

12. Students under the age of 18:  In the event that a non-emancipated student 

is determined to be missing in accordance with the policy set forth, Kuyper 

College Campus Safety is required to notify a custodial parent or guardian 

within 24 hours of the student being declared missing in accordance with the 

policy. 

  

Notification procedure for missing person 

¶ Any individual enrolled in classes or employed by the college having  

information that a residential student may be a missing person must notify 

Campus Safety immediately.  Note: In order to avoid confusion, if an off-

campus student is believed to be missing, the reporting person should 

immediately notify local law enforcement. Campus Safety will assist local law 

enforcement with these investigations as requested. 

¶ Campus Safety will gather all essential information about the missing  

student from the reporting person and from the student’s closest friends and 

acquaintances.  Information gathered will include but not be limited to the 

following:  

o Physical description 
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o Description of clothes student was last seen wearing  

o Where the student might be 

o Who the student might be with  

o Description of student vehicle  

o Information about the mental state of the student  

o Up to date photo 

o Work contact information  

Appropriate campus staff and faculty will be notified to aid in the search for 

the student.  

¶ If Campus Safety is unsuccessful in locating the student, the Campus Safety 

Office will file a missing persons report with local law enforcement. Local law 

enforcement will take charge of the investigation.  

¶ No later than 24 hours after determining that a student is missing, the  

Director of Campus Safety will notify the emergency contact (for students 18 

and over) and the parent/guardian (for students under the age of 18). 

 

Campus communication about missing student(s) 

¶ All communication involving a missing student should be communicated by 

law enforcement.  

¶ All inquiries to the college regarding a missing student will be referred to law  

enforcement officials.  

¶ All information provided to the general public will be done in consultation with 

local law enforcement to ensure that communication does not hinder ongoing 

law enforcement investigation.  

Personal Safety: The right attitudes and actions can help protect you, your belongings, 
fellow students, and our campus. Some tips for personal safety include: 

¶ Going with someone, since there is safety in numbers. 

¶ Staying away from isolated areas and stay near street lights. 

¶ Dressing sensibly; constricting clothing or high heels make movement 

difficult and dark colors are not visible at night. 

¶ If being followed, going immediately to the nearest group of people or to a 

well-lit area. 

¶ Keeping doors and windows locked, even within the residence halls and 

apartments. 

¶ Using common sense when walking or jogging. 

¶ Apartment residents are accountable to their roommates for reporting their 

whereabouts. 

 
Severe Weather Information: Severe Weather Watch indicates that conditions exist for 
severe weather to develop. A Severe Weather Warning indicates that a tornado or a 
severe thunderstorm has been sighted or is strongly indicated by radar.  
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When severe weather conditions occur during business hours, the director of Safety 
and Facilities will advise the Business Office and the Business Office will alert residents 
and other personnel on-campus. On evenings and weekends, the director of Safety and 
Facilities will notify the Campus Security crew on campus and they will notify the RAs 
and the RLC. 
In the event of a Tornado or other Severe Weather Warning, the following locations are 
designated as Shelter Areas:  
Academic Building: Level One: Restrooms & Classroom hallways  
DeWitt Student Center & Boonstra Fitness Center: Interior Corridor 
Residence Halls and Holt Apartments: First floor North Stairwell & Large storage 
room (Timmer only), and Laundry Rooms.  

 
General rules for such incidents are:  

¶ Closing windows, doors, and curtains or drapes 

¶ Not going outside or attempting to leave via vehicle 

¶ Evacuating the Dining Room, Chapel, and Fitness Center 

¶ Avoiding any area with large glass surfaces. Although it may be interesting to 
watch the storm, please remember that safety must come first. 

 
Sexual Assault: Sexual assault is sexual contact between individuals by force or threat 
of force without consent of the other individual. If one partner is unable to give consent 
(under the influence of substances or sleeping), it is assumed to be against the will of 
that person. A more detailed description and further information about sexual assault is 
available from the Student Life Department. 
In the case of a sexual assault, final decisions regarding the involvement of the local 
police will be the right of the student victim, but the RLC, RAs, director of Student Life, 
and Campus Safety staff will do all they can to support, assist, and inform the student. 
Students are strongly encouraged to contact the RLC, an RA, director of Student Life, 
Campus Safety, or police immediately, even if they are uncertain, if they wish to file a 
report. If an assault is investigated promptly, necessary evidence of the assault can be 
collected. Students may contact the police, the RLC or the director of Student Life at 
any time to register a complaint after a sexual assault. The RLC, RAs, director of 
Student Life and Campus Safety personnel are available and eager to help students 
contact the police, get medical attention, or deal with the trauma following an assault. 
The RLC is also available to assist the student in finding alternative housing if the need 
arises.  
Additional information about personal safety, dealing with the trauma of an attack, and 
preventive measures are available from the RLC, College Counselor, and/or the director 
of Student Life. The YWCA in Grand Rapids assists victims of sexual assault and has a 
survivors’ support group.  The YWCA is located at 25 Sheldon SE, Grand Rapids.  The 
24-hour Rape Crisis Line for support and answers to questions is 776-7273.  
A student accused of sexual assault will be subject to campus disciplinary action. Both 
the accused and accuser may have a member of the college faculty or staff present for 
assistance. A student found guilty of sexual assault may be dismissed from the college. 
A student found guilty of a lesser sexual offense may be dismissed from college 
housing or may be subject to similar consequences. Both the accuser and the accused 
shall be informed of the outcome of any college disciplinary proceeding regarding a 
sexual offense. Appeals for discipline findings or sanctions must be made within five 
class days of the hearing decision. Prosecution through legal authorities is separate 
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from college disciplinary proceedings and each does not prevent the other from taking 
action, and both can occur simultaneously. 
 
Theft: While the college is not responsible for damaged or stolen possessions, all thefts 
should be reported immediately to Campus Safety. Kuyper College strongly suggests 
that students lock their rooms while they are gone. The college emphasizes the 
importance of security to protect fellow students and others from the unnecessary 
temptation of easy access to unlocked rooms and unattended purses and wallets. 
Students are expected to carefully respect the food, supplies, and personal items 
belonging to others. Because many students have different definitions of sharing and 
theft, students should always ask before ―borrowing‖ an item belonging to someone 
else. Taking food from the dining area or consuming food that is not paid for is 
considered theft by the college and will be dealt with accordingly. 
 
Threat of Harm:  Kuyper College seeks to develop a safe and encouraging Christian 
community.  Students who feel the threat of harm due to the actions or behaviors of 
another student or member of the community should report their fears immediately to 
their RA, RLC, or the director of Student Life.  Students who threaten another student in 
any way may be suspended, expelled, or be required to leave campus until the matter is 
resolved and may face additional discipline once the matter is resolved.  This sort of 
behavior, whether meant in fun or not, is unacceptable for students at Kuyper College. 
 
 

Student’s Right-to-Know and Campus Security Act 
The Office of Postsecondary Education: Information is published on a Campus 
Security Statistics Website.  Up to date information pertaining to Kuyper College and 
more details on each of the following categories can be found at 
http://ope.ed.gov/security. 
 
Non-Violent Crimes: The following data reports the number of arrests made on 
campus for the following crimes during the last eight years. The second number 
indicates the number of crimes in each category that manifests evidence of prejudice 
based on race, religion, sexual orientation, or ethnicity. 
 
There have been occasional thefts involving items taken from unlocked residence 
rooms or vehicles. Students are encouraged to lock all doors and not leave belongings 
unattended to avoid unnecessarily tempting their fellow students and guests.  
 
Crime Statistics      Number of Occurrences per Year 
            2002    2003    2004    2005    2006    2007    2008    2009 
Murder               0/0       0/0      0/0       0/0        0/0       0/0       0/0        0/0 
Forcible sex offense              0/0       0/0      0/0       0/0        0/0       0/0       0/0        0/0 
Non-forcible sex offense        0/0       0/0      0/0       0/0        0/0       0/0       0/0        0/0 
Robbery               0/0       0/0      0/0       0/0        0/0   0/0      0/0         0/0 
Aggravated assault              0/0       0/0      0/0       0/0        0/0       0/0      0/0         0/0 
Burglary               0/0       0/0      0/0       0/0        0/0       0/0      0/0         0/0  
Motor vehicle theft              0/0       0/0      0/0       0/0        0/0       0/0      0/0         0/0 
 
Violent Crime: In compliance with the Student’s Right-to-Know and Campus Security 
Act, Kuyper College reports its campus crime statistics. We are grateful to God that no 
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major crimes occurred on Kuyper College’s campus again last year. In accordance with 
the Hate Crimes Statistics Act, the second number listed in each pair of the four crimes 
of murder, forcible sex offense, non-forcible sex offense, and aggravated assault 
represents those crimes that manifest evidence of prejudice based on race, religion, 
sexual orientation, or ethnicity.  
 
FBI Definitions of Crime Categories: The following definitions are those outlined in 
the Federal Bureau of Investigation’s National Incident-Based Reporting System. 

¶ Murder: The willful killing of one human being by another. 

¶ Sex offenses, forcible: Any sexual act directed against another person, 
forcibly or against that person’s will. Includes forcible rape, forcible sodomy, 
sexual assault with an object, and forcible fondling. 

¶ Sex offenses, non-forcible: Unlawful, non-forcible intercourse. Includes incest 
and statutory rape. 

¶ Rape: The carnal knowledge of a person, forcibly and against their will. 

¶ Robbery: The taking, or attempted taking, of anything of value from one 
person by another, in which the offender uses force or the threat of violence. 

¶ Aggravated Assault: An attack by one person upon another, in which the 
offender uses or displays a weapon in a threatening manner or the victim 
suffers severe injury involving apparent broken bones, loss of teeth, possible 
internal injury, severe laceration, or loss of consciousness. 

¶ Burglary: The unlawful entry into a building or other structure with the intent 
to commit a felony or a theft. 

¶ Motor-Vehicle Theft: The theft of a motor vehicle, including automobiles, 
trucks, motorcycles, and mopeds. 

¶ Liquor-Law Violations: The violation of laws prohibiting the manufacture, 
sale, purchase, transportation, possession, or use of alcoholic beverages. 
This does not include driving under the influence or drunkenness violations. 

¶ Drug-Law Violations: The violation of laws prohibiting the production, 
distribution, and/or use of certain controlled substances and the equipment 
needed to produce or use them. 

¶ Weapon-Law Violations: The violation of laws prohibiting the manufacture, 
sale, purchase, transportation, possession, concealment, or use of firearms, 
knives, explosives, or other deadly weapons. 

 
 

FERPA (The Family Educational Rights and Privacy Act) 
Students who are currently enrolled at Kuyper College or formerly enrolled students are 
protected under FERPA. Students are asked to give written authorization prior to the release 
of their school records. This includes any time a student desires to have a staff or faculty act 
as a reference for educational, employment, or direct ministry placement.  FERPA forms are 
kept in the Business Office, Student Services, and the Academic Office. Please indicate the 
nature of information to be released, person(s) the information is to be released to, and time 
frame the form is valid for.  
  
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with 
respect to their education records. These rights include:  

1. The right to inspect and review the student's education records within 45 days of 
the day the college receives a request for access. Students should submit to the 
registrar, dean, head of the academic department, or other appropriate official 
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written requests that identify the record(s) they wish to inspect. The college 
official will make arrangements for access and notify the student of the time and 
place where the records may be inspected.  If the records are not maintained by 
the college official to whom the request was submitted, that official shall advise 
the student of the correct official to whom the request should be addressed.  

2. The right to request the amendment of the student's education records that the 
student believes is inaccurate. Students may ask the college to amend a record 
that they believe is inaccurate. They should write the college official responsible 
for the record, clearly identify the part of the record they want changed, and 
specify why it is inaccurate.   If the college decides not to amend the record as 
requested by the student, the college will notify the student of the decision and 
advise the student of his or her right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be 
provided to the student when notified of the right to a hearing.  

3. The right to consent to disclosures of personally identifiable information contained 
in the student's education records, except to the extent that FERPA authorizes 
disclosure without consent.   One exception, which permits disclosure without 
consent, is disclosure to school officials with legitimate educational interests. A 
school official is a person employed by the college in an administrative, 
supervisory, academic or research, or support staff position (including law 
enforcement unit personnel and health staff); a person or company with whom 
the college has contracted (such as an attorney, auditor, or collection agent); a 
person serving on the Board of Trustees; or a student serving on an official 
committee, such as a disciplinary or grievance committee, or assisting another 
school official in performing his or her tasks.  A school official has a legitimate 
educational interest if the official needs to review an education record in order to 
fulfill his or her professional responsibility.   Upon request, the College discloses 
education records without consent to officials of another school in which a student 
seeks or intends to enroll. [NOTE: FERPA requires an institution to make a 
reasonable attempt to notify the student of the records request unless the 
institution states in its annual notification that it intends to forward records on 
request.]  

4. The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by State College to comply with the requirements of FERPA. The 
name and address of the Office that administers FERPA is:  

 

Family Policy Compliance Office  

U.S. Department of Education  

400 Maryland Avenue, SW  
Washington, DC 20202-4605  

 
 

Nonpartisan Political Neutrality 
Kuyper College encourages its students, staff and faculty to be responsible citizens, to 
be informed on issues and to become as involved in the political process as they deem 
necessary.  
However, our articles of incorporation prohibit the school from participating in or making 
political statements, including ―the publication or distribution of statements.‖ This means 
there are to be no blanket statements by students, staff or faculty claiming to represent 
the position of the college.   
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STUDENT CODE OF CONDUCT AND DISCIPLINE  
Kuyper College is a learning community rooted in the Reformed faith and holding to a 
biblical worldview. We believe God is sovereign over every aspect of our life, and so we 
strive to live the whole of life consciously before him. This view of life is foundational to 
everything we do in Student Services.  
 
Our staff engage in what we describe as a "ministry of presence,‖ greeting and 
interacting with students informally. We celebrate student accomplishments and monitor 
possible problem areas, attempting to address issues before they become problems. 
Our effective and committed Student Services staff strive to be respected and liked, 
rather than feared.  We seek to communicate Christ’s love to each of our students. 
Consequences for policy infractions are imposed in the spirit of individual and 
communal student learning and restoration. We do not engage in consequences for the 
sake of consequences.  
 
At Kuyper College discipline serves two main goals: (1) teach and redirect students and 
(2) facilitate a safe, supportive, Christ-honoring learning community. We seek to 
encourage responsible Christ-honoring behavior and provide all students and staff with 
a satisfying Christian learning environment. 
 
Restorative Confession Policy 
At times, a student may find him or herself in violation of a biblical or college guideline 
and may wish to seek help in dealing with said violation. If this student voluntarily comes 
forward to share such violations with Student Services personnel, is repentant, and can 
demonstrate a commitment to change, the college will seek to restore the student with 
minimal disciplinary action.  This restorative focus does not address grievous violations 
in which suspension or dismissal is deemed the best way to restore community and the 
individual. 

Restorative Discipline Policy 
Restorative discipline is a method of thinking about infractions and our response to 
infractions. Restorative discipline focuses on the harm caused by the infraction, on 
repairing the harm, and on reducing future harm by addressing and putting in place 
preventive measures to deter future violations.  Restorative discipline requires the 
offender(s) to take responsibility for their actions and for the harm they have caused. It 
requires the offender to make a commitment to change his or her behavior. Restorative 
discipline seeks restoration for victims, reimbursement by offenders, consequences that 
address unwanted behavior(s), and reintegration of both victims and offenders back into 
our community.   

Code of Conduct 
Tobacco:  Kuyper College is a tobacco free environment. Therefore, smoking of 
cigarettes, pipes, cigars, chewing of other nicotine items on campus, including cars 
parked on campus, is prohibited.  If there is evidence of a student using tobacco 
products on campus, discipline action may occur.  If you are struggling with tobacco 
addiction and would like help in quitting please contact someone in Student Services or 
Calvin Health Services. 
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Alcohol and/or Illegal Drugs:  Ephesians 5:18 “Do not get drunk on wine, which leads 
to debauchery. Instead, be filled with the spirit.”  Kuyper College prohibits the 
possession and consumption of alcoholic beverages on the college premise and in 
school sponsored or school supervised events off of the college’s premises.  
Furthermore, in compliance with the State of Michigan’s policies on underage drinking, 
students are not allowed to consume alcohol if they are under the age of 21. Kuyper 
College also prohibits the possession of empty alcoholic beverage containers anywhere 
on the college premises, including vehicles. There is a no tolerance policy regarding 
students that bring alcohol and/or illegal drugs on campus. Therefore, the following 
discipline guidelines will be followed depending on the circumstances.  The student will 
also be required to meet with the College Counselor. 

¶ A student who is impaired due to alcohol or drug use on campus will face 
immediate disciplinary action, including a $100 fine, suspension and possible 
dismissal from the college.  An Incident Report will also remain in a Student 
Life file. 

¶ Students suspected of being impaired and/or under the influence of drugs 
due to their behavior will face disciplinary action, with possible suspension. 

¶ If there is evidence of students possessing alcohol and/or illegal drugs on 
campus, the individuals may be immediately dismissed from the college. 

¶ Students who are present while another student is drinking on campus 
and/or using illegal drugs and are not drinking or using drugs themselves, but 
do not report the violation immediately will receive a written warning for the 
first infraction.  The second infraction will result in suspension for a period of 
three days, which will be given by the director of Student Life.  The third 
infraction will result in being dismissed from housing and/or being dismissed 
from the college. 

¶ Students who have a roommate that has evidence of alcohol and/or illegal 
drugs in their room but is not aware of it will only be given a verbal warning. 

 
Criminal Activity:  Students who have a history of arrests and/or criminal convictions 
should report them during the Admissions process.  Students that experience arrests 
and/or criminal convictions while attending Kuyper College must report such 
occurrences to the director of Student Life.  
 
Destruction and Misuse of Property:  Students should be respectful of Kuyper 
College property and of their fellow classmate’s property and be mindful of how their 
activities will affect the college campus.  Pranks may be a part of the college 
experience, but activities that result in destruction or misuse of property will not be 
allowed anywhere on the college campus. Destruction or misuse of college property 
and/or student’s personal belongings will not be tolerated and may result in suspension 
and will require restitution.  If destruction occurs, students will be held responsible for 
replacing or repairing the damages incurred.  
 
Fireworks, Firearms, and Knives:  The possession or discharging of weapons, 
fireworks, explosives, or ammunition is prohibited. The possession of knives over three 
inches, other than those associated with kitchen use, is also prohibited on campus.  
This includes hunting, fishing, flares, decorative, and self-defense weaponry, etc.  
Violation of this policy may result in the loss of your weapon, fines, probation, and 
further disciplinary action. Students should know that a violation of this may be a 
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violation of local, state, and federal laws and the student may be subject to criminal 
prosecution. 
 
Language:  Because the language we use can offend, hurt, or degrade individuals or 
God, students are asked to maintain high standards of communication. Profanity, 
obscenities, derogatory comments directed at a person or group on the basis of race, 
religion, sexual orientation, or ethnicity, and hate speech are not appropriate in a 
Christian, academic community. 
 
Public Displays of Affection:  Out of respect for fellow students and Christian cultural 
norms, students are expected to use thoughtful discretion when making decisions 
regarding physical affection in public places. The campus is intended for the use of all 
students; therefore, behavior that might make others uncomfortable is prohibited. In 
general, Kuyper College wants to create a comfortable tone of modesty on campus and 
students should feel free to confront each other when they feel behavior oversteps an 
acceptable norm.  Campus housing should be considered a public place. Repeated 
offenses will be referred to the director of Student Life for disciplinary action. 
 
Sexual Conduct:  Students are encouraged to make positive choices to limit the 
temptations they are exposed to in dealing with their sexuality. Since the Bible reserves 
intimate sexual relationships for marriage, students are expected to live within this 
biblical guideline. Students who are known to be involved in a sexual relationship 
outside the bonds of marriage or have pornography on campus or retrieve it from the 
internet will be referred to the director of Student Life. 
 
The college has the conviction that, while some individuals may genuinely struggle with 
their gender identity, homosexual behavior is opposed in scripture. Therefore, any 
student engaged in homosexual behavior will be subject to the same college policy as 
any other student involved in inappropriate sexual activity.  
 
Student Dress:  Students should be guided by the principles of cleanliness, modesty, 
and propriety as they display proper dress. Clothing that does not support a Christian 
confession and promote a God glorifying view of men, women, and creation is not 
acceptable. Clothing that promotes the use/abuse of alcohol, drugs, tobacco, or 
inappropriate sexual behavior may not be a part of campus attire. As a general rule 
students should err on the side of concern for modesty and respect for others so they 
do not offend or tempt any member of the community.  Midriff clothing, tube tops, and 
shirts short enough to expose underwear when bending over should not be worn. 
Students will be asked by the staff/faculty to change their clothes if those individuals 
deem a student’s attire inappropriate, and immediate action should be taken to change 
clothes.  Appropriate attire should be worn even while exercising, playing sports and 
lying out in the sun (i.e. men should not have their shirts off and women should not walk 
around in sports bras). 
 
 

Disciplinary Decision Makers 
Director of Student Life   
The director of Student Life oversees the discipline process at Kuyper College.  
Alongside the Residence Life coordinator, Campus Safety, the director of Student Life 
works to resolve discipline issues in the best interest of the college, the larger 
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community, and the students at the college.  In the absence of the director of Student 
Life, the Residence Life coordinator can be called on to help resolve discipline issues. 
 
Residence Life Coordinator (RLC) 
The Residence Life coordinator oversees basic discipline and minor housing infractions.  
The RLC works with the student that violated a policy in resolving all discipline issues. 
In the absence of the RLC the Student Life Administrative coordinator can be called on 
to help resolve discipline issues. 
 
Student Life Coordinator 
The Student Life coordinator will assist the director of Student Life and Residence Life 
coordinator in coordinating discipline and will work alongside the RLC in resolving basic 
discipline in the RLC’s absence. The Student Life coordinator should be contacted 
immediately if there is an emergency on campus during the day. 
 
Discipline Committee 
The president of the college selects the Discipline Committee members.  Committee 
members serve a one-year term under the direction of a faculty advisor.  The Discipline 
Committee is convened by the director of Student Life as an appeal process after all 
other appeals have been used. 
 
Campus Safety 
Campus Safety may become involved in situations that happen on campus or when the 
action of a student involves violence against another student(s).  Direction given by the 
Campus Safety staff should be followed immediately and respected.  A student can face 
disciplinary action if direction given by Campus Safety is not followed.  Campus Safety 
also issues parking violation tickets, which should be paid in the Business Office.   
 
 

Discipline Outcomes 
Fines 
Students will be required to pay a fine for destruction of property, delinquency in 
meeting discipline deadlines, and continued deliberate disregard of school policies.  
Fines must be paid by the end of the semester to allow students to take final exams.   
 
Verbal Warning 
Verbal warnings are used to encourage students to address behaviors or attitudes that 
may potentially lead to actions that are not acceptable for students at Kuyper College.  
An official verbal warning may also be put in written form, but will not be placed in the 
student’s official file.  It, however, is left in the Student Services office. A verbal warning 
can lead to probation and/or suspension depending on the second infraction without 
receiving an official written warning. 
 
Written Warning 
An official written statement of warning regarding an infraction is placed in the student’s 
file.  Two warnings may lead to placing a student on probation and/or dismissal from the 
college. 
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Probation 
Students involved in discipline may be placed on probation. If after being placed on 
probation, the student is involved in another infraction, probation could be increased to 
suspension or dismissal from the college or dismissal from on-campus living. 
 
Suspension 
All periods of suspension will be followed with a period of behavioral probation.  
Suspension can be for any number of days. 
 
Dismissal 
If students are dismissed, they are terminated from attending classes and living on 
campus at Kuyper College for a specific period of time. Students can also be dismissed 
from on-campus living but still be allowed to attend classes. 
 
Appeals 
All appeals must be made in written form within five class days. Discipline decisions 
made by the Resident Life coordinator can be appealed to the director of Student Life; 
discipline decisions made by the director of Student Life can be appealed to the Chair of 
the Discipline Committee, Professor Felch.  
 
 

Discipline Procedures and Actions 
Basic Discipline 
Basic Discipline includes violations of minor housing infractions, such as burning 
candles and incense, visiting after permitted hours, creating noise, smoking, engaging 
in disruptive activities, keeping pets, removing screens, wearing inappropriate attire, 
and/or using profanity. The housing community and/or Resident assistants report an 
infraction to the Residence Life coordinator or director of Student Life.  The RLC will 
meet with students involved in the minor housing infraction.  In the absence of the RLC, 
the Student Life Coordinator will meet with the student to resolve the situation.  If a 
student is involved in habitual minor infractions, he or she may be moved to 
probationary status. 
 
Behavioral Discipline 
Infractions include, but are not limited to: using fireworks, gambling, causing a false fire 
alarm, being on a roof, not complying with the policies and procedures of the college, 
fighting, misusing information technology, disrespecting authority, using keys in an 
unauthorized manner, partaking in vandalism, using alcohol or illegal drugs on campus, 
and/or being intoxicated or under the influence of drugs while on campus. The RLC 
and/or director of Student Life will meet with the student involved in behavioral discipline 
and may utilize an outcome of probation, suspension, or dismissal, based on the 
severity of the infraction.  The student will also be required to meet with the college 
counselor. 
 
Acts of Moral Indiscretion  
Acts of moral indiscretion infractions are reported to the director of Student Life. Acts of 
moral indiscretion include sexual misconduct and pornography and may result in the 
student being required to meet with the college counselor, a possible loss of internet 
privileges, and/or meeting with a group of students as an accountability group to work 
through similar situations.  
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Behavioral Dismissal 
The director of Student Life in consultation with the Student Services Department and/or 
the college president and the provost, reserves the right to dismiss a student who 
engages in conduct or displays attitudes that violates the standards of the college. They 
may also dismiss a student, if based on evaluation of a student’s conduct, it will be in 
the best interest of the student or the Kuyper College community for that student to be 
dismissed. A student can be dismissed for a period of time from Kuyper College or 
permanently. A student can appeal a behavioral dismissal to the Discipline Committee 
in written form within five class days. Offenses that will automatically result in a 
behavioral dismissal are being intoxicated on campus, burglary, and possession of 
illegal drugs, robbery, assault, sexual assault, or a violation of suspension status. Also, 
a second infraction of alcohol on campus will result in an automatic dismissal.  In order 
for a student who has been behaviorally dismissed to return to Kuyper College, the 
student must follow the requirements listed: 

1. Contact the Student Services Department two months before wanting to 
return to Kuyper College and submit an essay stating why the student wants 
to return to Kuyper College and why Student Services should allow them to 
return to classes at Kuyper College and/or housing. 

2. A student behaviorally dismissed from the college must be absent for two 
full semesters before being considered for re-admittance.  If dismissed 
within the first month of a semester, he or she must sit out for the rest of that 
semester and the next two semesters.  For example, if dismissed in 
September, the student cannot return until the next winter semester.  If 
dismissed in January, the student cannot return until second fall semester. 

3. After these requirements are met, the director of Student Life will then meet 
with the Student Services Department to determine if the student will be 
allowed to return to Kuyper College. 

 
 

Policy Changes and Disclaimer 
Students have the right to expect the college to enforce the policies listed both in regard 
to their peers and themselves. Students have the responsibility to live within the policies 
they agreed to in the Housing Agreement and the Student Handbook. If a student 
disagrees with a college policy, the student is invited to talk to a member of Student 
Government and/or the director of Student Life to request a change. However, while 
discussions are going on, students are expected to comply with the policies whether 
they agree with them or not. Changes in the policy during the school year will be made 
public to the student body. 
 
 
 
 
 
 
 

 
 
 



 50 

 
 
 
 
No Tolerance - Substance Abuse Policy: 
 
There is a no tolerance policy regarding students that bring alcohol and/or illegal 
drugs on campus. Therefore, the following discipline guidelines will be followed 
depending on the circumstances.  The student will also be required to meet with the 
College Counselor. 

¶ A student who is impaired due to alcohol or drug use on campus will face 
immediate disciplinary action, including a $100 fine, suspension and possible 
dismissal from the college.  An Incident Report will be placed in the student’s 
file. 

¶ If there is evidence of students possessing alcohol and/or illegal drugs on 
campus, the individuals may be immediately dismissed from the college. 

¶ Students who are present while another student is drinking on campus 
and/or using illegal drugs and are not drinking or using drugs themselves, but 
do not report the violation immediately will receive a written warning for the 
first infraction.  The second infraction will result in suspension for a period of 
three days, which will be given by the Director of Student Life.  The third 
infraction will result in being dismissed from housing and/or being dismissed 
from the college. 

¶ Students who have a roommate that has evidence of alcohol and/or illegal 
drugs in their room but is not aware of it will only be given a verbal warning. 

 
By signing below, I agree that I have read and understand the consequences of Kuyper 
College’s No Tolerance Policy: 

 
Also, I am aware that using illegal drugs while enrolled in Kuyper College may forfeit 
any financial aid I have received from the Federal Government.   
 
 
 
__________________________________________  ____________ 
Name       Date 
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Commitment to Kuyper College Student Expectations 
 
 
By signing below, I agree that I have read the information provided and adhere to live by 
the expectations and policies outlined in the Student Handbook. 
 
 
 
 
__________________________________________  ____________ 
Name       Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


